OO yTBep)XIeHHH AIMUHUCTPATUBHOI'O PErjlaMeHTa I10 IPeJOCTaB/IEHHIO

MYHULMIIA/IGHON yCIyTH «[IprieM HCIIO/HUTE/TBHOM JOKYMEHTaLWH [/ BeieHUs
CBOJHOIO IUIaHA Ha3eMHbIX U IT0J3eMHbIX KOMMYHUKALI ¥ COOPYKeHUID»

B cootBeTcTBUM cO cTaThed 16 dPepepanbHOro 3akoHa ot 06.10.2003 ropa
Ne 131-®3 «O6 06mMx NpUHIMIAX OpraHM3aliiid MeCTHOTO0 CaMOYIIpaB/IeHUsI B
Poccuiickon @efepanumn», B 1e/1s1X peaaru3auuu @egepaabHoro 3akoHa ot 27.07.2010
roga Ne 210-®3 «O6 opraHu3alM TPeAOCTABIeHUsS TOCYJapCTBEHHBIX U
MYHULMIIA/IBHBIX YCJIyr», Ha OCHOBAaHMM 4YacTu 24 cratbd 6 YcCTaBa ropofCKOro
okpyra PedbTuHckuii
ITOCTAHOBJIAIO

1. YTBepguTte AJMUHHCTPAaTUBHBIM perjaMeHT TII0 TpeOCTaBIeHUI0
MYHULMIIABHOU yCIyTu «lIprieM WCIIOTHUTE/IbHOM [OKYMEHTalMU [JI BeJleHUs
CBOJHOIO I/laHA Ha3eMHbIX M TOJ3eMHbIX KOMMYHHMKallMd W COOPY>KeHH»
(mpuno>xenue Ne 1).

2. Ony0nMKoBaTh JlaHHOe TIOCTAaHOBJeHWe B WH(POPMALMOHHOM BEeCTHHKE
aJIMUHUCTPALIMA FOPOACKOro okpyra PedTrHCckul «PeTUHCKMI BECTHUKY.

3. KoHTpo/sb Haj WCIOJHEeHWeM HaCTOSIIero MOCTAaHOBJIEHHs BO3JIOKUTH Ha
3amMecTuTed rasbl agMuHucTpanuy T.A. Kapriosy.

I'naBa ropozckoro
OKpyra H.b. MesuakoBa



ITpunoxxkenue Ne 1

YTBEP)XXIEH

[IOCTAHOB/IEHWEeM IJIaBbl T'OPOJCKOrO
okpyra PedbTuHckuii

OT Ne

«06 yTBepKJeHU!
AJMUHUCTPAaTUBHOTO perjaMeHTa I10
TIpe/[0CTaB/IeHUIO MYHULIATIATEHON

yciyru  «[IpyeM  WCIOHUTENTbHOM
JNOKYMEHTalMu J1s BeZleHUs CBOJHOTO
MaHa  Ha3eMHbIX W TOJ3eMHbIX
KOMMYHUKALUA U COOPYKEHUIN»

AZIMMHHCTpaTHBHBIN perjiaMeHT Mpe/ioCTaB/IeHHs MyHULNA/ILHON YCTyTH
«[TpreM UCTIO/THUTE/TLHOM JOKYMEHTALUHU /11 BeJleHHs] CBOAHOTO ITUIaHa
Ha3eMHBIX ¥ MOZ3eMHBIX KOMMYHHKAIUA ¥ COOPY KEHUI»

Pa3zpnen 1. OO1ue 10/10)KeHHs
[IpenmeT peryivpoBaHus perjiameHTa

1. AZMVHHCTPaTUBHBIN perjiaMeHT MpeJoCTaB/lIeHUs] MyHULIMNAIbHOW YCIyTH
«[Ipuem rcromHUTEbHOM JOKYMEHTALUK /1J1s1 BeleHHs] CBOJHOIO IJlaHa Ha3eMHbIX U
MO/I3eMHBIX KOMMYHMKAaLMd W COOPY)XeHuW» (fJanee — AJMUHUCTPAaTUBHBIU
perjiaMeHT) yCTaHaB/IMBaeT MOPSAOK U CTaHAAPT MpeJoCTaBlIeHUs] MyHULMIAaIbHOU
YCJIYTH TI0 TIPUEMY MCITOJIHATETbHOW JOKYMEeHTAaluK [Jisl BeJleHHUst CBOJHOIO TiaHa
Ha3eMHBIX M MO/3eMHbIX KOMMYHHUKALIMKA ¥ COOPY>KEHUM.

2. PersiameHT  ycTaHaB/IUBaeT CPOKH U 1oC/ieJOBaTeTbHOCTh
aJIMUHUCTPATUBHBIX TMpOLIeAYD aJMUHHCTpALMM TOPOACKOro OKpyra PedTuHckuii
(mamee — YMOMHOMOUYEHHBIM OpraH, AJMWHUCTpalys) TPU HENoCpeCTBEHHOM

y4aCTUM MYHHULIMIIATBHOTO Ka3éHHOTO yUpeXX/JeHusl « YTIpaB/ieHNe 3aKa3uuKa» (Janee
— YupesxJieHue), OCyILleCTB/IsIEMbIX B X0/le TIpe/lOCTaB/IeHUsl MyHULIMIIAIbHOW YCIYTH,
MOPSIZIOK B3aUMO/IeHCTBUSL MEXy [JO/DKHOCTHBIMU JIMLIAMU, B3aUMOJENCTBUS C
3asIBUTEJISIMU.
Kpyr 3asBurenei

3. 3asBuTe/NssMA Ha TMpeJOCTaBleHWe MYHULMMNAJbHOU YCIyTu SIBJSIFOTCS
COOCTBEHHUKU U MHble TIpaBo00bsaZiaTesl Ha3eMHbIX U T0/Jj3eMHbIX KOMMYHUKALIUK 1
COOpy’KeHMM /b0 J/vija, OCYLeCTB/AONMe (DYHKLMM 3aCTPOMIIMKA WU
TEXHUUECKOT0 3akKa3uvKa — lopujuueckde U ¢usMUeckKde Julla, B TOM YHUCTe
WH/IMBU/lya/IbHbIE MTpeNIPUHUMATeH (Jlanee — 3asBUTENHN).

4. OT uMeHM 3asBUTe/Ie MYHULIMIIAJbHOW YCIYTM MOTYT BBICTYyNaTh JIMLIA,
MMeloll[ie Takoe TIIpaBO B COOTBETCTBUM C 3aKOHOZATeNbCTBOM Poccuiickoit
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®enepauyu MO0 B CUMYy Hafle/leHUs] UX 3asBUTEISIMU B TOpsi/IKe, YCTAaHOBJIEHHOM
3aKOHOZaTenbCTBOM Poccuiickont desiepaljiv, COOTBETCTBYIOLLMMU TOTHOMOYMSIMHU.
TpeboBaHust K MOPsKY UHGOOPMUPOBaHUS O MPei0CTaBIeHUN
MYHULUTAIbHOW YCIYTH

5. lndopmupoBaHue 3asiBUTe/el O MOPsiAKe Tpe0CTaB/IeHUsl MyHULUMIIaTbHOM
YCJIyTH  OCYLIECTB/ISIETCS. HENOCPeJCTBEHHO CrHeluaiucTaMu AJMUHUCTPALUM U
YupexxaeHusi 1py JTUYHOM MpreMe U 110 TenieoHY, a Takxke yepe3 ['ocyzapcTBeHHOe
6romkeTHOe yupexaeHre CepaoBcKoi o6smactd « MHOro(yHKIMOHA/IBHBIN T[eHTP
Tipe/I0CTaB/IeHHs TOCYJapCTBeHHBIX U MYHULIMMAIbHBIX yCayr» (ganee — M®ILI) u ero
(bunmansl.

6. Mndopmaims 0 MecTe HaxoxkJeHus1, rpadukax (pe>kume) paboThl, HOMepax
KOHTAKTHBIX Tese()OHOB, ajpecax 3/eKTPOHHOW TMOuThl M O(UIMaNbHBIX CaNTOB
AaMUHUCTpaLK, UH(OpMaLYs O TIOpsiJiKe TIpeJOCTaB/IeHUsI MyHULIUIA/TIbHOW YCIyTH
U YCIyT, KOTOpBbIe SIB/ISIFOTCS He06X0IUMBIMU U 00s13aTe/IbHBIMU [I71s1 TTpe0CTaB/IeH s
MYHULMINAAbHOW  YCAyrd, pasMeleHa B  (¢eJepajbHOM  TOCyJapCTBEHHOU
nHpOpMaL[MOHHOM cucTeMe «EAWHBIN MOpTaa rocyapCTBeHHBIX U MYyHULMIA/IbHBIX
ycnyr (pyHkuuii)» (nanee — EquHbIi opTan) no aapecy http://www.gosuslugi.ru, Ha
oduiManbHOM caiiTe AamMuHucTpauu http://goreftinsky.ru, Ha oduiManbHBIX caliTax
B ceTu VIHTepHeT U MH(OPMAaLMOHHBIX CTeHJax AJMWHUCTPALUU, Ha OQULMaIbHOM
caiite M®L| (www.mfc66.ru), a TakkKe mNpefOCTaB/sIeTCS HENOCPeACTBEHHO
crieluaIuCTaMu AZIMUHUCTPALIMU U YUpeXX/leHUsl P TMYHOM TIpueMe, a Takxke 110
TenedoHy.

7. OCHOBHBIMU TpeOOBaHUSMU K WH(OPMUPOBAHUIO 3asiBUTE/el O MOPSKe
MpeJoCTaB/leHUs MYHHULUMAJAbHOM yCIyTM W YCAyr, KOTOpble  SIBJISIIOTCS
HeoOXOJUMBIMU U 00s13aTe/IbHBIMU [IJisi TIPeJJOCTaBIeHUs] MYHULUTAIBHON yCTYTH,
SIBJISIFOTCSL IOCTOBEPHOCTb TpeJoCcTaB/isieMo WH(GOpMalMK, YeTKOCTb B U3/I0KEHUU
MH(pOpMaLK, NOJTHOTa UH(POPMUPOBAHUS.

8. Tlpu obieHuu c 3asBUTensiMU (10 TesieOHY WU JIMYHO) CHeLaauCTbl
AJMUHUCTpALUU U YUpeXX/leHUs T0/KHbI KODPeKTHO Y BHUMATe/IbHO OTHOCUTBCS K
3asBUTE/ISIM, He YHW)Xasi UX YeCTU U AOCTOMHCTBA. Y CTHOe HH(OpPMUDOBaHHE O
MopsiIke TIpefOCTaB/eHUsI MYHULMMNAJbHOW YCAYyTA [O/DKHO MPOBOAUTBCS C
MCIT0J/Ib30BaHueM O(ULMaIbHO-/1e/I0BOTO CTUJISI PEYH.

9. NndopmrpoBaHue 3asBUTe/Iel 0 MOPsiJiKe MpeA0CTaB/IeHNs MyHULIMTIATbHOM
YCJIyTH MO’KET OCYILeCTBJISITbCS C UCIIO/Ib30BAaHUEM CPe/ICTB aBTOMH(OPMHPOBaHHUSI.

Pa3pen 2. CtaHjapT I1peoCTaB/IeHysl MyHULIATIAIbLHON YCIIyTY
HavmeHoBaHWe MYHMIUIIAILHOW YCIYTH

10. HaumeHoBaHMe MyHULMMNaIbHOM yCayru — «[IpveM HCHOMHUTETLHOU
JNIOKyMeHTal[ui [jisi BelleHWsI CBOJHOTO TijlaHa Ha3eMHbIX W TO0Z3eMHbIX
KOMMYHMKALIMM U COOPY>KeHU» (fanee — MyHULIUMNaAbHasl yCayra).

HavimeHoBaHue opraHa, npefoCTaB/ISIOLIero MyHULMIIA/IBHYO YCIIYTY

11. MyHuuunanbHasi ycjayra TIpefoCTaB/asieTcd AJMWHUCTpaLyed TIpu

HerocpeJiICTBEHHOM YUYaCTUU OTBETCTBEHHBIX CITeLIMA/IMCTOB Y UpeK/eHNs.
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JIToKyMeHTbI, HeoOXOAUMbIe /il TpeAOoCTaBlAeHUs MYHUIIAIIAIBHOW YCIyTH,
MOTYT OBbITh TIO/IaHBI 3asBUTEIIMH HETIOCPEJCTBEHHO B YTIOJTHOMOUEHHBLIM OpTaH,
yepe3 M®II, uepe3 Eaunbiii moptan (MpyU HA/IMUKMKA TEXHUUECKOW BO3MOKHOCTH).

HaumeHoBaHMe OpraHOB ¥ OpraHu3aliuy, obpailleHre B KOTOpbie
Heo0X0MMO JJis TIpe/IOCTaB/IeHHsI MyHULIUTIAIbHOU yCITyTH

12. B nmpegocTaBieHUM MYHMLUWINAJABHOM  YC/IyrH, MpPeayCMOTPEHHOU
AJIMVHUCTPATHBHBIM perjiaMeHTOM, MHble OpraHM3aluy yyacTye He IPUHKUMALOT.

13. B cooTBeTcTBUY C TpeOOBaHMAMU MyHKTa 3 yacTH 1 cTatbu 7 defepasbHOTO
3akoHa ot 27 wmronsg 2010 roga Ne 210-P3 «O6 opraHu3anuu IpeAoCTaB/IeHHUS
rOCyJapCTBEeHHbIX YW  MYHULMMNAJbHBIX YyC/Ayr» OpraH, TMpeAoCTaBSTIOLLIAN
MYHULMIAIBHYI0 YCIyTy, He BIpaBe TpebOBaThb OT 3asiBUTEJSI OCYIeCTBJIEHUs
NeNCTBUM, B TOM UWC/JAEe COTJIaCOBAaHWM, HEOOXOAMMBIX sl  TIOJTydeHus
MYHUITUTIAIBHONW YCIYTH U CBSI3aHHBIX C OOpalljeHHeM B TOCy/lapCTBEHHbIe OpTraHbI,
VHbIe OpraHbl MECTHOT'O CamMOYIIpaB/eHUs1 U OpraHu3aljiy, 3a UCK/IKYeHHUeM YCIIYT,
BK/IIIOUEHHBIX B IlepeueHb YyC/Iyr, KOTOpble SBJSIOTCS HEoOXOJUMbIMU U
00s13aTe/IbHBIMUA  JIJIsI  TIPeJIOCTAB/IEHUS] MYHULIUIMAIBHBIX YCAYT, YTBepPKAeHHbIN
MOCTaHOBJIEHHEM TJIaBbl TOpoACKOro okpyra PedtrHckuii ot 18.04.2017 roga Ne 250
«O6 yTBepkaeHUU PeecTpa MyHUIMMNANbHBIX YCAyT (bYyHKIHI), MpeAoCcTaBasieMbIX
(ucmo/IHsIeEMBIX) Ha TEPPUTOPUM TOPOZICKOT0 OKpyra PedTUHCKUIA».

Ornrcanue pe3y/bTaTa MpeAoCTaBAeHNs MYHULUIIAIbHOW yCIYTH

14. Pe3ynpTaTamu npefoCTaBAeHUsI MyHULIMNABHOM YC/IYTH SIBJISTEOTCS:

1) Perienuve o npreme UCTIOTHUTETBHOM JOKYMEHTALUU [I/151 BeIeHUs1 CBOAHOTO
TJlaHa Ha3eMHBIX U MO/[3€MHBIX KOMMYHHUKAI[UWA U COOPYKEeHUM;

2) Permienuie 00 0TKa3e B rprieMe WUCTIOTHUTE/TbHOM IOKYMeHTalluu JIJisl Be/leHusI
CBOZHOTO TIJlaHA Ha3eMHBIX U MO/I3€MHbIX KOMMYHUKALIUA U COOPY>KEeHUM.

CpoK 1ipeiocTaB/ieHUsI MyHULUMTIATbHOW YCIYTH, B TOM UUC/IEe C YYETOM
HeobxoMMOCTH 0OpalljeH!sl B OpraHr3ali|M, YYacTBYIOII[Me B TIPe/IOCTaBIeHUN
MYHHULIUMNATBHOM YC/IyTH, CPOK PUOCTAHOB/IEHUS TIpeI0CTaBIeHYsI MYHUIUTIAIbHON
YCJIyTHY B CJly4ae, eCJii BOSMOXKHOCTb TPUOCTaHOBJIeHUS MPelyCMOTpeHa
3aKOHO/1aTeIbCTBOM Poccuiickon @efiepalim ¥ 3aKOHOAaTebCTBOM CBep//TI0BCKOM
o0/1acTH, CPOK BbIIauM (HarpaB/ieHYs1) JOKYMEHTOB, SIBJISIOLHUXCS Pe3y/IbTaTOM
TIpeZi0CTaB/IeHNs MYHULIUIIA/IbHOW yCITyTH

15. Cpok 1npefiocTaB/ieHHst MyHULIMIIAIbHOM yCIyTH He npeBbitiaeT 10 (gecsTr)
pabourx JHeil co [HS TI0auM 3asBUTe/eM 3asB/ieHUs O TIpeAoCTaB/ieHUU
MYHULIUMNAJIBHOU YCJTyTH.

C yuerom obpaijeHus 3asiButesnss yepe3 M®IL] (mpu HamMuuul CorallieHust
0 B3aMMO/|€MCTBHH, 3aK/IFOUEHHOT0 MeXK/y Y TIOJTHOMOUeHHbIM opraHoM 1 M®II) cpok
MpeZiOCTaB/AeHUsT MYHULIUMNAJIbHOU YCIYTA UCYMC/SIETCS C MOMEHTa perdcTpalyu
B YTIOJTHOMOYEHHOM OpraHe, Ipej0CTaB/ISIOUM MyHULIUIIA/TIBHYI0 YCIIYTY.

HopMmatuBHbIe npaBoOBbIe aKThl, peryaupyrolijye rnpesocTaBjieHue
MYHULIUNAJIBHOU YCIIyTH

16. IlepeueHb  HOpPMATUBHBIX  IIPaBOBLIX  AKTOB,  PeryJUPYHOLIUX
rpeZi0CTaB/IeHVe MYHULMITAILHOW YCIIYTH, C YKa3aHUEM UX PEKBU3UTOB U NCTOYHUKOB
ouianpHOrO OMy6/MKOBaHUS pa3MellleH Ha OHUI[MaJbHOM caiTe AIMUHHCTPALIAA
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B cetu «UHTepHeT» mo anpecy: http:/goreftinsky.ru u Ha EauHom moprane
http://www.gosuslugi.ru.

OpraH, TpefOCTaB/SIOIMIMNA  yCIyry, obecrieudBaeT  pasmellleHHe U
aKTya/M3alui0 TepeuHs YKa3aHHbIX HOPDMAaTHMBHBIX I[IPaBOBBIX aKTOB Ha CBOEM
oduiMarbHOM caiiTe B ceTd VIHTepHeT, a Takke Ha EguHOM riopTarne.

VM cuepribiBaroILMii TiepeueHb JOKyMEeHTOB, HEOOXOAUMBIX B COOTBETCTBUU
C 3aKOHOaTebCTBOM Poccuiickor @efiepaliuy ¥ 3aKOHOAATETECTBOM
CBepAJIOBCKOM 00J1aCTH /17151 TIPej0CTaB/IeHUs] MYHUIUTIAIbHON YCYTH U yCIIyT,
SBJISTIOLIUXCSI HEOOXOIUMBIMU U 00s13aTe/TbHBIMU [I7Ts1 TIPeA0CTaBIeHUS
MYHULMMATBHON YCIYTH, U TIO//Ie)KalllX Mpe/ICTaB/IeHUI0 3asiBUTe/IeM, CII0COObI X
TI0JIyYeHUs 3asiBUTeNIeM, B TOM YKCJIe B 37IeKTPOHHOM (hopMe, MOPSII0K UX
Tipe/iCTaBJ/IeHUs

17. Ina npefocTaBieHUs] MyHULMIIATBHOU YC/IyTU 3asBUTE/b MpeCTaB/isieT
B AaMuHHCTpaluio m1ubo B MOLI;

1) 3asdBieHWe Ha MNpeJOCTaBIeHWME MYHMULMMNAAbHOW yCayru (manee —
3asBJIeHHe), coZlepyKalliee C/ieyrolue CBeJeHUs:

dbaMunus, umsi, OT4YecTBO (TIpM Ha/MW4MM), aJpec MeCTa >KUTe/bCTBa
(perucTpauyu) 3asiBUTEs, PEKBU3UTHI JOKYMEHTa, y/10CTOBEPSIOLLET0 JUUHOCTh (/151
dbu3Myeckoro /uiia);

MOJTHOe HaWMEHOBaHWe OpraHu3aliuM, HOPUAWYEeCKWd W TOYTOBBIA ajpeca
(A1 FOpUIMUeCcKOro Jivila), a TakKKe TrOoCyJapCTBEHHBbIM PerucTpaliiOHHBIM HOMep
3aMMCU O TOCYJapCTBEHHOM perucTpauyy Opuudeckoro Jvna B EanHoM
rOCyZlapCTBEHHOM peecTpe HPUAWUYeCKUX JIWL, U WAeHTU(PUKALMOHHBIM HOMED
HaJororyiaTebIUKa, 3a WCKIIOYEHWeM «yyasi, eC/lu 3asBUTe/lleM SIBJIeTCS
MHOCTPaHHOE HOpUANYECKOe JTULIO;

HauMeHOBaHUe 00beKTa CTPOUTE/IbCTBA, PEKOHCTPYKLIUY,

aZipec pacrioyio’keHrsi 00beKTa CTPOUTETLCTBA, PEKOHCTPYKLIWY;

HavMeHOBaHWEe WCITOJIHUTE/TbHOM [OKyMEHTal[MM, COCTaB M (opMmaThl ee
Mpe/iCTaB/IeHuSsI;

KOHTaKTHasi ”HGOpMaLusi 3asiBUTeJIs;

crioco® HaripaB/ieHUsl 3asiBUTE/IO0 pellleHdsi O TIpheMe WM OTKas3e B MpreMe
VICTIOJTHUTE/TbHOM JJOKyMEHTalluu i BeJileHHWs CBOJHOIO TJlaHAa Ha3eMHBbIX W
M0/I3€MHBIX KOMMYHUKALIUU U COOPYKEHUM.

dopma 3agBieHUs] O TPeJOCTaB/AeHUS MYHULMIIAJIBHOU YCJIYyTW pa3MelleHa
B [IpuokeHny K HacTosileMy AZIMUHUCTPaTUBHOMY perjlaMeHTYy.

2) IOKYMEHT, yA0CTOBEPSIIOLLWN TMYHOCTD 3asiBUTEIS.

3) [OKYMEHT, MOATBEP)KAAIIIUA TTOJHOMOYMS TpeJCTaBUTeNs 3asiBUTENIs, B
CJlyyae ecJiv 3arpocC HarpasJieH Npe/iCTaBUTeIeM 3asiBUTEJIS.

B kauecTBe [OKyMeHTa, MOJTBEPXKAAIOIIEro IMOTHOMOYMS TMpefCTaBUTEJI,
MpeAbsB/ASAeTCS  JOBEPEHHOCTb, OQOpM/eHHasi W BblJaHHasi B  TOpPsJKe,
rpelyCMOTPEHHOM 3aKOHO1aTeIbCTBOM Poccuiickon ®efepariyu.

4) 3aBepeHHbIM TepeBOJ, Ha PYCCKHUU SI3bIK JJOKYMEHTOB O T'OCYJapCTBEHHOM
pPerucTpaluyd HOpPUAWYECKOTO JMLa B COOTBETCTBUM C 3aKOHOAATENIbCTBOM
MHOCTPAaHHOTO TOCyJapCTBa B CJiyyae, eCJIM 3asiBUTEIeM SIBJ/IIeTCSI MHOCTPAHHOE
IOpUNYECKOoe JIULIO;



5) WuCHojHWUTeNbHas [JOKyMeHTalus, O(QOpM/IeHHas B COOTBETCTBUH
tpeboBanusimu  «CIT  126.13330.2017. CHuIl 3.01.03-84. CBop TmipaBuiI.
I'eome3nueckrie paboTel B crpoutenbcTBe», 'OCT P 51872-2019 «HaroHambHBIN
cradgapt Poccuiickon @enepanuu. JJokyMeHTalys UCIIOJHUTEIbHAS Teoe3udecKast.
[IpaBusia BbIIOJTHEHUS»

HCMOJIHUTE/IbHBIV(€e) uepTex(n);

ucnoysiHuTe bHasA(ble) cxema(bl) moA3eMHOM(bIX) uyacTu(e) 3AaHUsA(U) U
coopy>KeHUsI(11), TOCTOSTHHO 3aKperIeHHbIX 1T0 OKOHYaHUM MOHTa)Ka (MIPY HaJIMUWHN);

KaTa/ior(1) KOOpAUHAT Y BbICOT (B C/Tyyae Mpe/CTaB/eHHs OT/Ie/IbHO OT COCTaBa
VICTTOJIHATE/IbHOT O YepTerka, UCTIOJTHUTETbHOW CXEMBI);

NpOoTOKOsI(b) OypeHust (AJis1 Tpacc, MPOJIOXKeHHBIX MEeTO/IOM FOPU30HTAIbHOTO
HarpaBjieHHOTo OypeHust) (TTpU HAIMUUH).

VcrionHuTeibHas JOKYMeHTaLWs peCTaB/IsieTCss YTI0JJTHOMOYEHHOMY OpraHy
B BU/Ie 3/IEKTPOHHBIX I0OKYMEHTOB U 3/IeKTPOHHBIX 00pa30B J0KyMeHTOB B (hopMarax,
YCTAHOBJIEHHbIX HOPMATUBHBIMM TMPABOBbIMHM aKTaMW [Jid COOTBETCTBYHOLLIUX
JIOKyMEHTOB Y MH(OpMaLy C MPUBS3KOW K CHCTeMe KOOpAMWHAT BeZeHus: EauHoro
roCyZiapCTBEHHOT0 peecTpa HeaBwKuMocTr CepaioBckoii obactu (MCK-66).

B cyyae ecni HOpMaTWBHBIMU TPABOBBIMU aKTaMU He ompejeseH (opmaT
JIOKyMEeHTOB ¥ MH(GOpMaLMK B 37IeEKTDOHHOM BH/Ie, TaKWe JOKyMEHTbI U UH(pOpMaLYs
TMIpe/ICTaB/ISIOTCS B CIeIyIOLMX (hopMaTax:

vH(bOpMalKs C TeKCTOBBIM M TaO/JIMUHBIM COJlepP)KaHHeM TIPeJCTaB/IsSIeTCs B
nmoboMm u3 cnexyromux dopmator: DOC, DOCX, ODT, XLS, XLSX u ODS;

vH(OopMalLus B paCTpOBOM MoJenu npefctasiisitoTcs B popmarax: TIFF, JPEG
u PDF (cdopmMupoBaHHBIM CIIOCOOOM, He TMpeAyCMaTPUBAIOIIMM CKaHUPOBaHUe
JIOKyMeHTa Ha OyMa)KHOM HOCHUTeJIe);

MPOCTPaHCTBEHHbIE JlaHHble B (JOpMe BEKTOPHOW MOJE/H MpeCTaB/IsIOTCS B
o6MeHHBIX popmaTax: XML, GML u SHP;

B CJlyyae HeBO3MOJKHOCTH Mpe/cTaBieHus JaHHbIX B popmatax XML, GML u
SHP moryT ObITh ucHob30BaHbl 00MeHHble ¢dopmatel MIF/MID, DWG u SXF
(coBmecTHO c (aiinamu onucanusi RSC).

OneKTpoHHbIe 00pa3bl JOKYMEHTOB, MMOTyYeHHbIe TTI0CPeACTBOM CKaHUPOBaHUS
JOKYMEHTOB Ha OyMa)KHOM HOCHTeJie, peZicTaB/isitoTcs B popmarte PDF.

CkaHMpOBaHUe OCYLLeCTBJISeTCs:

HETI0Cpe/ICTBEHHO C OpUrHHasa JoKyMeHTa B Macirabe 1:1 c pa3pererriem 300
dpi;

B «UepHO-0esioM» pexuMe TpU OTCYTCTBUU B JIOKyMeHTe TrpaduyecKux
n300pa’keHuit 1 [IBETHOTO TEKCTa;

B peXHMe «IIOJTHOUW LiBeTorepefiaun» IMpU HAJWYMKA B [JOKYMEHTe LIBETHBIX
rpadryeckux n3o00paxkeHUM MO0 1IBETHOT'O TEKCTa;

B peXUMe «OTTeHKU Ceporo» TpU HaAuuMd B JOKYMeHTe W300pakeHWH,
OT/IMUHBIX OT L[BETHOTO U300paKeHUsl.

[IpocTpaHCTBEeHHBIE 1aHHBIE MPEACTAB/ISAIOTCS B CUCTeMe KOOPAWHAT BeJeHUs
EfuHOro rocyjapcTBeHHOT0 peecTpa HeABXUMOCTH CBepayioBckoi obsactu (MCK-
66) 1 banTuiickor crucTteMme BBICOT.



18. 3asiBleHWe U JIOKYMeHTbI, HeoOXoJuMble [Jii  TIpeloCTaB/eHuUs
MYHULIUNAJBHOU yYC/IYTH, YKa3aHHbIe B MyHKTe 17 HacTosllero AJIMUHUCTPAaTUBHOTO
perjiaMeHTa, Mpe/CTaB/sIOTCS B AJMUHUCTPALIUIO0 HerNocpe CTBeHHO, uepe3 M®II,
WM TPU HaJWYUMKA TeXHUYECKOW BO3MOXHOCTH, uepe3 EauHbIM mnopran B
MH(OPMAaLMOHHO-Te/IeKOMMYHUKALIMOHHOM ceTU «IHTepHeT».

[Ipu 5TOM 3asiBieHMe 0 NpefoCTaBJIeHUH MyHULIMIIA/IbHOW YCIYTH Oy CKaeTCst
MOAMNUCHIBaTb MPOCTOM 3JIEKTPOHHOW MOAMUCHI0, C y4eTOM MpaBa 3asBUTENs] —
bur3uueckoro i@ UCMOIb30BaTh MPOCTYIO 3JIEKTPOHHYIO MO/IKCh, B COOTBETCTBUU
c [IpaBunamu onpesesieHs: BUAOB 3JIEKTPOHHOW TTOANMCH, UCTI0/Ib30BaHUE KOTOPBIX
JIOTTyCKAaeTCsl TIPH 0OpallieHry 3a MoJIydeHreM roCyZapCTBeHHBIX U MYHHUILIUATIATbHBIX
yCIyT, YTBEp)XJeHHbIMU TocTaHoB/eHWeM [IpaBuTenscTtBa Poccuiickor ®epeparym
oT 25.06.2012 Ne 634 «O BHJax 371eKTPOHHOM MOZAIKCH, MCIOJ/Ib30BaHME KOTOPBIX
JIOTTyCKaeTCsl Tpy oOpallleHny 3a MoJTyueHreM TOCyZapCTBeHHBIX U MYHMITUMNATbHBIX
yaiyr».

ONeKTPOHHbIA 00pa3 KaXAO0ro [JOKyMeHTa, 3/IeKTPOHHBIM [OKYMEHT U
nHbopMaIusi B BHUZE OT/E/NbHOIO Karajaora KOODAWHAT W BbICOT [JO/DKHBI OBITh
MO/ANKUCAHbI YCUIEHHOW KBaTU(PULMPOBAHHOW 3/IEKTPOHHOM MOANUCHI0. DIeKTPOHHAs
MOANUCH [JOJDKHA COZlepXKaThCsl B OTJeMbHOM (paiinie (0TCOeJuHEeHHasl 37eKTPOHHast
TIO/TINCh).

[Tpu nipeficTaB/eHUU WCTIOHUTE/IbHOM TOKyMeHTalMy B BUZe TlakeTa (haiisios,
TaKoM IakeT TipeficTaBiisieTcsi B dopme ZIP-daiina, moAnNMcaHHOTO OTCOeAUHEHHOMN
yCUIeHHOW KBaTU(PULIMPOBAHHOW 3/IEKTPOHHOM TIOATUCHIO.

VcuepribIBatoIIUiA TIepeueHb JOKYyMEHTOB, HEOOXOUMBIX B COOTBETCTBUU
C 3aKOHOZaTebcTBOM Poccurickor @efiepaliiv ¥ 3aKOHOIaTe/TbCTBOM
CBep/I/TOBCKOM 006/1aCTH /1J1s1 TIPeI0CTaB/IeHUSI MyHULIMTIA/IbHOU yCTYTH, KOTOPbIe
HaxO/STCSl B paClOpshKeHUU roCyapCTBeHHbIX OPraHOB, OPraHOB MECTHOTO
caMOYTpaB/ieHUsI U UHbIX OPTraHOB, YYaCTBYIOIIUX B Mpe/I0CTaBIeHUN
roCy/JapCTBeHHbBIX WM MYHHULIUMNATIBHBIX YCIYT, U KOTOPbIe 3asBUTE/ b BIIpaBe
TIpe/ICTaBUTh, a TAKXKe CIIOCOObI UX MOTyUeHus 3asiBUTe/ISIMU, B TOM UHCJIe
B 3/7IeKTPOHHOM (hopMe, MOPSIIOK UX TIpe/iCTaB/IeHu s

19. lokymeHTOM (CBeseHUsIMH) HeOOXOAWMBIM B  COOTBETCTBHUU C
3aKOHO/1aTelbcTBOM Poccurickor @efepaliM U 3aKOHO1aTe/IbCTBOM CBep/I/IOBCKOU
obmacty [yl TIpeJoCTaB/ieHUs] MYHMIIMITAIBHOU YCIyTH, KOTODBIA HaxoZAsaTcs B
pacriopskKeHWH TOCyIapCTBEHHBIX OPraHOB, OPraHOB MECTHOTO CaMOYIIPaB/IEHUs] U
VHBIX OPTaHOB, YYaCTBYIOIIUX B MPeJOCTaBI€HUA MYHULIUNATIbHBIX YCIYT, SIB/SETCS
BBITIMCKA (CBeZieHrs ) U3 EqUHOro rocy1apCTBeHHOTO peecTpa OpUANYeCKUX UL (TIpy
oOpallleHUy FOPUUUECKUX JIMI) WA U3 EJUHOrO Trocy/japCTBEHHOTO peecTpa
WHAVBHUya/lbHBIX — TIpeAnpuUHAMAaTesnied  (MpH  oOpallieHnW  WHAWBHUYa/TbHBIX
npeArnpyUHUMAaTesen).

20. 3agBuTesib BIIpaBe MNpeACTaBUTb [JOKYMEHThI, COJep’kaljuhe CBeJeHus,
yKasaHHble B MyHKTe 19 HacTtosiero AJMHUHUCTPAaTUBHOIO perjiaMeHTa, I10
coOCTBEHHOM MHULIAATHBE.

HenpegcraBnenue 3asiBUTenieM JOKYMEHTOB, KOTOPbIE OH BIIpaBe IpeACTaBUTh
1Mo COOCTBeHHOV WHHUI[MATHBe, He SIBJSIeTCS OCHOBAaHWEM /[jisi OTKa3a 3asBUTEJT0
B MPeJ0CTaB/JI€HUA MYHULUIIAJILHON YCIYTH.
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Yka3aHue Ha 3amnpeT TpeOOBaTh OT 3asiBUTe/IS MPe/CTaB/IeHuUs JOKYMEHTOB,
VH(OpMaL1 WK OCYILeCTB/IeHUS 1eHCTBUM

21. 3arperrjaeTcsi TpeOOBaTh OT 3asiBUTEJIS:

Npe/iCTaB/lIeHUs] JOKYMEHTOB U MH(OpPMAaLMd WU OCYILEeCTB/IeHUS [eNCTBUH,
rpe/iCTaB/eHre WIA OCYL[eCTBJIeHHe KOTOPbIX He MpeJyCMOTPEHO HOPMaTHMBHBIMHU
MPaBOBbIMU aKTaMH, PEryJMpYHOLIMMHA OTHOLIEeHWS, BO3HUKAKIIUE B CBSI3U C
NpeAi0CTaB/IeHMeM MYHULIMTIATbHOM yCIIyTH;

rpe/iCTaB/lieHUs] [IOKYMEHTOB W HWH(OpMalMy, KOTOpble B COOTBETCTBUU
C HOPMAaTHWBHBIMU MPABOBbIMU akKTamu Poccurickon Pefepanid, HOPMaTUBHBIMU
NpaBOBLIMK aKTaMu IIpaBuTtenbcTBa CBepzyIOBCKOM 006/1aCTM M MYHMIMITATBHBIMU
MpaBOBbIMU aKTaMM HAaXOZSATCS B PaClOPSUKeHWU TOCYJapCTBEHHBIX OpPraHoB,
TpeJOCTaBJISIOIUX TOCYJapCTBEHHYI YC/IYry, WHBIX T'OCYJAapCTBEHHBbIX OPraHOB,
OpraHOB MeCTHOI'0 CaMOyTipaB/ieHUs U (WU/IM) TI0iBeJOMCTBEHHBIX TOCYJapCTBEHHbBIM
opraHaM U OpraHaM MeCTHOI'O0 CaMOYTpaB/eHWsl OpraHU3allvii, y4aCTBYIOIIUX B
NpeioCTaB/Ie€HUH T'OCY/IJapCTBEHHBIX WM MYHHULIMMNANbHBIX YCIYT, 32 UCKIHOUEeHUeM
JOKYMEHTOB, YKa3aHHbIX B 4acTu 6 ctatbu 7 ®efepanbHOro 3akoHa ot 27 utosig 2010
roga Ne 210-®3 «O6 opraHu3anyy MpeJOCTaBAeHUS] TOCYAApCTBEHHBIX M
MYHULIAMAIBbHBIX yCIyT»;

rpe/iCTaBleHUs] [OKYMEHTOB W  MH(GOpMaluy, OTCyTCTBUEe U  (WIK)
HeJJOCTOBEPHOCTh KOTOPBIX He YKa3bIBAJIWCh MPY MEPBOHAYa/bHOM OTKase B MpHUEMe
JNOKYMEHTOB, HeOOXOAMMBIX /ISl TIPeA0CTaBIeHUss MYHHULIMTIATbHON yCIyTH, TU00 B
NpeAi0CTaB/IeHUHA MYHULIUMNAIBHOM YC/IYTH, 38 UCK/TFOUEHHWEM CJIeIVIOIINX C/TydaeB:

v3MeHeHue TpeOOBaHUN HOPMATHMBHBIX T[PAaBOBbIX aKTOB, KacCaroI[UXCs
Mpel0CTaB/IeHUs] MyHULIMIIAIbHOM yCJIyTH, MIOC/Ie TIePBOHAYA/IbHOM MT0/auu 3asiBJIeHUS
O Mpe/I0CTaB/IeHUU MYHULUIIAILHON yCIYTH;

Hauuue OMIMOOK B 3asiBIEHWM O TIPeAOCTaB/€HUH MYHULIMIAIBHON YCIyTH
M [JOKYMeHTaX, MOJaHHbIX 3asBUTEe/eM I10C/ie IepBOHAYaJbHOITO OTKasa B IpHeMe
JIOKyMEHTOB, He0OXOAUMBIX JIs TIPe0CTaB/IeHNsI MYHULIMMA/ILHON yCayTH, mubo B
Npe/ioCTaB/IeHU MYHULIMMNAABHOM YC/IYyTM U He BK/IKOUEHHBIX B Mpe/CTaB/IeHHbIN
paHee KOMIUIEKT JJOKYMEHTOB;

HCTeyeHue CPOKa JIelCTBUSI JOKYMEHTOB WM M3MeHeHre UH(POPMAaLUU Moc/e
MepBOHAYa/IbHOTO 0TKa3a B MpHeMe JOKYMeHTOB, He0OX0JUMBIX [I7Isl TTPe/IOCTaBJ/IeHHs
MYHULIATIATBHON YCTyTH, JIMOO B TIPe/IOCTaB/IeHUH MYHHULIATIATBHON YCIyTH;

BbIsIB/IeHHe  /IOKYMEHTaJbHO  TIOATBEP)KJEeHHOro  (akra  (MpPH3HAKOB)
OIMO0YHOTO WM TPOTUBOIIPABHOTO AecTBUs (Oe3meiicTBUs) IO/PKHOCTHOTO JIUI[a
YrnonHomoueHHOro opraHa, coTpygHuka M®II mpu nepBoHaya/bHOM OTKase B
rpyemMe J0KYMEHTOB, HeOOXOAUMBIX Jisl TIpeJi0CTaB/IeHUs] MyHULIUMANIbHON yCIyTH,
6o B MpeioCTaB/IeHUN MyHHUIUIA/ILHON YCIyTH;

Tpe/ICTaB/IeHUsT JOKYMEHTOB, MOATBEPK/AA0IINX BHECEHUE 3asiBUTEJIEM T1/1aThl
3a MpefioCTaB/ieHUue MyHULMIA/IBHOW YCIYTH;

npelocTaB/ieHusi Ha OyMaKHOM HoOcCHTese JOKYMEHTOB | MH(OpMaliH,
5/JIeKTPOHHLIe 00pa3bl KOTOPBIX paHee OblIM 3aBepeHbl B COOTBETCTBUHU C ITyHKTOM 72
yactu 1 cratbu 16 PegepanbHOro 3akoHa oT 27 utonsg 2010 roga Ne 210-P3, 3a
WCK/TFOUeHWeM CJlydaeB, eC/TM HaHeCeHWe OTMETOK Ha TakKue JOKYMeHThI 00 X
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U3bATHE SIB/ISIETCS HeOOXOJUMBIM YCJIOBHEM TIpe/loCTaB/AeHUs MYHMIUMaIbHON
YCIYTH, ¥ UHBIX C/Ty4YaeB, YCTAaHOBJIEHHBIX (he/lepaJbHbIMUA 3aKOHAMM.

22. Ilpu nipefi0CTaBIe€HUHA MyHULIMTA/IBHOM YC/IyTH 3arpelaeTcs:

OTKa3blBaTb B TIpUeMe 3asB/IeHUSI M WHBIX JOKYMEHTOB, HeoOXOJUMbBIX
[ TIpeJOCTaB/JeHWs] MYHULMIIAJIBHOW YCJIyTW, B C/ydae eCId 3asBjeHHhe U
JIOKYMeHTbI, HeobXoiuMble /17151 TIpeJJ0CTaB/IeHUs] MyHULIUIIAIbHOW yC/TyTH, TIO/IaHbI B
COOTBETCTBUMU C MH(OPMal[1eli 0 CpOKax U MopsiiKe Mpei0CTaB/eHrst MyHULIUTNATbHON
yCJIyTd, OmyO/NMKoBaHHOM Ha EauHomM mopTtasie aub0 OQUIMa/bHOM —CaiTe
AMUHWCTpaLUWY;

OTKa3blBaTb B TIPEAOCTABAEHWHA MYHHULIUMNAJIBHOU YCAYTM B CJly4yae, ecyu
3asB/IeHHe U [JJOKYMEHTbI, HeoOXOAWMble i TIpe[oCTaBAeHUs MYHULIATIATbHON
yCIyTd, TMOJaHbl B COOTBETCTBUM C HWH(OpMalMerd O CpOKax W TMOpsiJKe
Tpe/IoCTaB/eHUs] MYHMIUMNANAbHOW yC/IyTH, onyb0nuMKoBaHHOW Ha EguHOM mopTase
6o oduIManTbEHOM caiiTe AIMUHUCTPALUU.

W cuepnibiBaroiuii mepeyeHb OCHOBAHUM [IJ1s1 OTKa3a B MpHeMe I0KYMEHTOB,
He0OXOMMBIX /1JIs TIPeI0CTaB/IeHNs MYHHULIMTIAIbHOM YCIyTH

23. OcHOBaHMSIMH /i1 OTKa3a B IIpHeMe [JOKYMEHTOB, He00XOJUMBbIX
JJIS1 TIpeJOCTaB/IeHUsI MYHULIUIIATIbHOM YCITYTH, SIBJISTFOTCS:

1) nmpepocTtaBneHve  [JOKYMEHTOB JIML[OM, He YIIOJTHOMOUEHHbIM B
YCTaHOBJIEHHOM TOPSiJKe Ha Mo/lauy JOKYMEHTOB;

2) OTCYTCTBUE WX UCTIOIb30BaHUE [I/11 MOANUCAHUS 3JIeEKTPOHHBIX JOKYMEHTOB
M 37IeKTPOHHBIX 00pa30B JOKYMEHTOB, TlakeTa JJOKYMeHTOB B ¢opMe zip-daiina Buza
57IEKTPOHHOM TIOAMMCH, OTJIMYHOTO OT YyKa3aHHOrO B MYyHKTe 18 HacTosilero
AJIMUHHUCTPATHUBHOTO perjiaMeHTa;

3) BbisBlIeHUe HecoO/IO/leHHsI YCTAHOBJAEHHBIX YCAOBUM  TIPU3HAHUS
JIeiCTBUTe/TbHOCTH 3JIeKTPOHHOM MO/ITUCH B pe3yJibTaTe ee MPOBEePKU, B COOTBETCTBUH
co cratheli 11 PegepanbHoro 3akoHa oT 6 ampens 2011 roma Ne 63-®3 «O6
3JIEKTPOHHOM MOJITHCH»;

4) OTCyTCTBUE B 3asiBJieHUMM CBeJleHUW, TpeJyCMOTPEeHHbIX TOAMYHKTOM 1
nyHKTa 17 HacTosero AZMUHHUCTPAaTUBHOT'O PerjlaMeHTa;

5) OTCYTCTBHe AOKYMEHTOB, MPeAyCMOTPEHHbIX MOANYHKTaMHU 2-5 myHKTa 17
HaCTosAALero AZMUHHACTPAaTUBHOTO perjiaMeHTa.

B cnyuyasix, ykazaHHbIX B MOJIYHKTaxX 4-5 4aCTH MepPBOM HACTOSILETO MyHKTa,
YTo/THOMOYeHHbIM opraH B TeueHue 3 (Tpex) pabouux gHeH cO [AHS TIOCTYTUIEHHS
3asB/IeHHS O TpPeJOCTaB/e€HUA MYHULIUMNAJIbHOU YyCIYTM BO3BpalllaeT 3asiBUTEJIIO
JlaHHOe 3asiBjieHWe W TpujaraemMble K HeMy J[JIOKYMeHThl 0e3 pacCMOTpeHusl C
yKa3aHueM TIpUYMH BO3BpaTa. B 3TOM c/iydae 3asB/ieHHe O TIpe[oCTaB/IeHUU
MYHULIUMNAJBHOU YCJIyTU CUUTAETCS] HeHarpaB/IeHHbIM.

VcuepribiBaroIuii mepeyeHb OCHOBAHUM [1/1s1 TIPUOCTAaHOB/IEHUS WU OTKa3a
B [Pe0CTaB/JI€HUA MYHULUIIA/IbHON yCITyTH.

24. OcHoOBaHUS [/ TIPUOCTAHOBJIEHUS] TPEAOCTAB/JI€HUSI MYHHULIMIAIbHOU
YCIYTHA OTCYyTCTBYIOT.

25. OcHOBaHMeM [Ji1 OTKasa B TIpPeAOCTaBI€HUS MYHHULMIIATbHOM YCIyTH
SABJISIETCS:
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1) o2/eKTpoHHBIE [OKYMEHTbI W 3JIEKTPOHHbIe 00pa3bl [JOKYMEHTOB He
TO/IZIAFOTCS TIPOUTEHUI0 U (W/IM) He COOTBETCTBYIOT TpeboBaHUSM K (dopMaraM HX
Mpe/iCTaB/ieHWs]  YKa3aHHbIM B  TMOJNYyHKTe 5 TyHKTa 17  HaCTOsIero
AJIMUHUCTPATUBHOIO PerjaMeHTa;

2) Haimuuve paHee O(GOPMJIEHHOTO pelleHusi O TpUeMe MCIOJHUTeTbHOU
JOKyMeHTaLuu s BefeHuss CBOJHOrO IulaHa B OTHOLIEHWM TIpPeACTaB/I€HHOU
VICTIO/THUTE/TbHOM JJOKyMEHTaLu;

3) OpOCTpaHCTBEHHbIE JaHHbIE Mpe/CTaB/IeHbl B CUCTeMaX KOOPAUHAT U BBICOT
OTJIMUHBIX OT CUCTEMbI KOOPJMHAT U BbICOT BeieHUs1 CBOAHOTO TI/1aHa:

CUCTeMbl KOOpAWHAT EJWHOrO rocy/apCTBEHHOTO peecTpa HeABMKUMOCTH
CaepayioBckoit obmactu (MCK-66);

Bantuiickoii cucteMe BBICOT;

4) HamMuve B JOKyMeHTax WM WH(opMaluyd, HeoOXOAWMBIX /s TIO/TyUYeHUs
MYHULIUMNAJbHOU YC/IyT¥M, TPOTUBOPEUMBBIX [JaHHBIX O Ha3eMHBbIX U MO/I3€MHbIX
KOMMYHMKALIUSIX U COOPY>KEHUSIX, UX MPOCTPaHCTBEHHOM MeCTOIO/I0’KEHUH.

[TepeueHb yCayT, KOTOPhIe SIB/SIFOTCSI HEOOXOAUMBIMU U 00s13aTe/TbHBIMHU
JJ1S1 TIpeZIOCTaB/IeHUS MYHULIMIIAIbHOM YCJIYTH, B TOM YMCJIe CBEJeHUs O JOKYMeHTe
(IoKyMeHTax), BblZlaBaeMOM (Bbl/laBaeMbIX) OPraHU3al[UsIMU, y4aCTBYIOLLIUMU
B [PeJ0CTaB/IeHUU MYHULMIIAJIbHOW YCIYTH

26. Yciyr, KOTOpble SB/ISIOTCA HEOOXOAWMMBIMHU U 00si3aTebHBIMA ISt
MpeAiOCTaB/AeHUs MYHULUIIAJIBHOW YCJIyTHM, HOPMAaTUBHBIMUA MPABOBbIMU AaKTaMH
MpeiICTaBUTE/IbHOTO OpraHa MeCTHOT'O CaMOYTPaB/IeHUsI He MPelyCMOTPEHO.

[Topsinok, pa3Mep ¥ OCHOBAHUS B3UMaHUS rOCyZapCTBEHHOMW MOIIUHBI
W/TM MHOM TI/1aThl, B3MMaeMOM 3a MpeJ0CTaB/IeHre MYHULUTIAIbHON YCIyTH
27. MyHULIMIIabHAs yCTyTa TIpejocTaBisieTcs: 6e3 B3MMaHus TOCy1apCTBeHHOH
MOIUIUHBI WJIA UHOU TI/IaThI.
[TopsizioK, pa3Mep ¥ OCHOBAHUS B3UMaHUSI MJ1aThl
3a MpeJioCcTaB/IeHHe YCIyT, KOTOPbIe SBJISIOTCS He0OX0AUMBIMU U 00s13aTeTbHBIMU
J7151 TIpeIoCTaB/IeHUs MyHULIUTAIbHOM YC/IyTH, BK/IHOUYasi MHPOPMaI|o 0 MeTOJUKe
pacyeTa pa3Mepa TakOU MJ1aThbl

28. Ycayr, KOTOpbIe SIB/ISIOTCS HEOOXOAWMBIMH U 00s3aTeNbHBIMU IS
NpeZiOCTaB/IeHUs MYHMULWIIAJBHOW YCJIyTHM, HOPMAaTUBHBIMUA TMPABOBbIMU AaKTaMH
TpeiCTaBUTE/IbHOTO OpraHa MeCTHOT'O CaMOYTPaB/IeHUsI He MPelyCMOTPEHO.

MakcuMasibHbIM CPOK OXKUZAHUS B OUepeiu py nojiaue 3anpoca
0 Mpel0CTaB/IeHUN MYHULIMIIA/IbHOW YCIYTH, YCIYTH, TIPeA0CTaBIsieMOn
opraHu3aliyei, y4yacTBYIOILed B TTPe0CTaB/IeHUY MyHULIUNA/IBHOM YC/IyTH, U TIPU
MOTyUeHUH pe3yJibTaTa NpeloCTaBIeHUs] TaKUX YCIyT

29. MakcumanbHbIM CPOK OXHUJaHWsS B oOdepelyd TpU Mojaue 3asiBAeHUS
O Mpe/IOCTaB/IeHUM MYHUIUTIaTbHOM YC/TyTU B AIMUHUCTPALUY TM00 YUpeXKJeHuH He
JIOJDKeH TIpeBbIllaTh 15 MUHYT.

[Tpu obparrierun 3asBuTens B M®II cpok oxxujaHus B ouepead MpU Mojade
3asB/IeHU O TIpeJ0CTaBIeHUHA MYHULIUMNABHOU YCJIyTU U TIPU MTOJTyYeHUH pe3ybTaTa
MYHULINAJBHOU YCJIyTU TaKKe He [JOJDKeH MpeBhIlaTh 15 MUHYT.

CpOK 1 MOpsiJ0K PerucTpaLluy 3anpoca 3asiBUTest
O MpeJ0CTaB/IeHUU MYHULMIIAJIbHOW YCIYTH U YCIYTH, TIPeJoCTaB/IsIeMOU
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opraHu3aljyei, y4yaCTBYIOIIleM B TIpe0CTaB/IeHUHA MyHULIUMNAIbHOM YCIyTH,
B TOM UHCJIe B 3/IeKTPOHHOU (popme

30. Perucrtpais 3asBeHUSI U WHBIX [JOKYMEHTOB, HeOOXOAUMBIX Jis
NpeZioCTaB/IeHUs MYHULIMIIAJIBHOU YC/IyTM, YKa3aHHbIX B IyHKTe 17 HaCTOsLLero
AJIMMUHUCTPaTUBHOIO perjiaMeHTa, OCYLIeCTB/seTCsI B [eHb WX MOCTYIUIEHUS B
A MUHHCTpAI[|IO TIPU o0OpaleHnH JTUuHo, yepe3 M®II (rpy BO3MOXKHOCTH).

31. B ciyyae eciv 3asiBjieHWe W WHble [JOKYMEHTbI, HeoOXOoJuMble [Jisi
Mpe/loCTaB/leHUsl MYHULUIAIbHOW yCIyrH, TMOJaHbl B 37€KTPOHHOW (opme,
AaMuHHUCTpAaI|s He 03Hee paboyero AHs, C/IeyOIIero 3a JHeM IoZauy 3asiB/IeHHs,
HaTpaB/IsSeT 3asBUTE/I0 3JIEKTPOHHOEe CooOIieHre O TIPUHATUM /MO0 00 OTKasze B
TIPUHATHMN 3asiB/IeHUs. PerrcTparyst 3asiBJieHUs] U WHBIX JOKYMEHTOB, HeOOXO0JUMBIX
J/151 TIPeJOCTaB/IeHUs] MyHULIMMAIbHOM YCIYTH, HallpaB/eHHbIX B (hOpMe 3/IeKTPOHHBIX
JIOKYMEHTOB, TIPYU OTCYTCTBMM OCHOBAaHWM [/ OTKa3a B MpueMe 3asiBieHUs] U UHBIX
JIOKyMEHTOB, HeOOXOJAWUMBIX i TIpefoCTaB/ieHHsT MYHUIUIIATBHOW — YCIyTH,
OCYIIIeCTB/ISIETCS He TIo3iHee pabouero JiHs, Ce/IyIolero 3a JAHeM I10/lauu 3asiB/IeHus
1 UHBIX TOKYMEHTOB, He0OX0AUMBIX [I/Is1 TIPe/IOCTaB/IeHUsI MyHUIUMNAIbHON yC/IyTH, B
AMUHWCTPaALIUM.

32. Perucrtpanus 3asgBIeHUSI U WHBIX JOKYMEHTOB, HEOOXOAWMBIX ISl
MpeAioCTaB/AeHUs ~ MYHULMNAIBHOM  YCJIyTH,  OCYIIEeCTB/ISIeTCI B  TOpPSJKe,
NpeyCMOTPEHHOM B pa3zesne 3 HacTodlero AJMUHUCTPATUBHOIO perjaMeHTa.

TpeboBaHUs K MOMeIIeHUsIM, B KOTOPBIX TIPeJ0CTaB/IsIeTCSI MYHULIATIATbHAS
yC/IyTa, K 3a1y 0XKUJaHWs, MecTaM JJis 3ar0/THeHHs 3aripOCOB O Mpel0CTaBlIeHUuN
MYHUIUTIaBHON yCIyTH, UHPOPMALIMOHHBIM CTeH1aM C 0bpa3iiaMu UX 3aroTHeHus
Y TIepeuHeM JJOKYMEeHTOB, HeOOXOAMMBIX ISl TIPeI0CTaB/IeHHs MyHHULUITaTbHOM
YCIyTH, pa3MellleHuto U 0(hOPM/IEHHIO BU3Yya/IbHOU, TEKCTOBOM U MY/TbTUMETUUHOU

MH(OpMaLMM 0 MOpsiJIKe NpeJ0CTaBAeHus] TAKOU YCJIyTU, B TOM UKC/ie K

obecrieueHu0 JJOCTYITHOCTH /I MHBA/IW/IOB YKa3aHHBIX 00BEKTOB B COOTBETCTBUHU
C 3aKOHO/IaTe/IbCTBOM Poccuiickor ®efiepaliuy ¥ 3aKOHOZAaTeTbCTBOM
CBep//I0BCKOM 00/1aCTH O COLMa/IbHOM 3all[iTe WHBAJIU/IOB

33. B nomereHusix, B KOTOPbIX MPeAOCTaB/SeTCS MYHULMIIA/IbHAs YyC/Iyra,
obecrieurBaeTCs:

1) cooTBeTCTBHE CaHUTAaPHO-3MUAEMHUOJIOTMYECKUM TIpaBA/IaM U HOPMaTHBaM,
TIpaBU/IaM TIPOTHBOIIOXKAPHOUW 6e30T1acHOCTH;

2) co3faHWe WHBA/IKZAM C/IeAYIOIMUX YCJIOBUM AOCTYITHOCTH OOBEKTOB B
COOTBETCTBUM C TpeOOBaHWSIMH, YCTAHOBJIEHHBIMHM 3aKOHOJATeTbHBIMA U HWHBIMHU
HOPMAaTHUBHBIMU MPABOBLIMY aKTaMU (yKa3aThb TIPU HaTUUUM):

BO3MO>XHOCTh OeCITpernsiTCTBeHHOT0 BX0/]a B 00BbEeKThI 1 BBIX0/Ia U3 HUX;

BO3MO>XHOCTh CaMOCTOSITE/TLHOTO TI€Pe/IBWKEHUSI TI0 TEPPUTOPUHM O0BEKTa B
1[e/IsIX 0CTyIa K MeCTy TIpe[iloCTaB/eHuss MYHULIUIAIbHOM YC/IyTHM, B TOM YHUC/e C
MOMOIIIbI0 pabOTHUKOB 00BeKTa, TMPeJOCTaB/SIOUMX MYHULUIAJbHbIE YCIyTH,
ACCUCTHBHBIX U BCTIOMOTaTe/IbHbIX TEXHOJIOTMH, @ TAKKe CMEHHOTO KpeC/1a-KOJISICKY;

3) momeleHusi AO/DKHbI UMETh MecTa JJisi OXKWJaHusl, HWH(OpPMHPOBaHUS,
rpyeMa 3asiBUTesien.

Mecta okugaHusi 00ecreunBalOTCsA CTYJIbSIMH, KpeCeabHbIMUA CEeKIHSIMHU,
CKaMbsiIMH (OaHKeTKaMu);
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4) TioMellieHUst [JO/DKHBI UMeTb TyasieT CO CBOOOJAHBIM [JOCTYIIOM K HeMy B
pabouee BpeMsi;

5) Mecta MH(OPMHUPOBaHUS, MpeJHa3HAUEHHbIE [JI1 03HAKOMJIEHUs Tpak/aH
¢ uH(OPMaLIMOHHBIMUA MaTepuaaaMu, 000PYAYyIOTCS:

MH(OPMalLMOHHBIMU CTeHJaMU WIA UH(POPMALMOHHBIMU  3/1eKTPOHHBIMU
TepMHHAa/IaMy;

cTo/IaMM (CTOMKaMH) C KaHLeJSIPCKUMM TIPHUHA/IJIeXKHOCTSIMU 71s1 0(hopMIeHus
JOKYMEHTOB, CTYJ/IbSIMHU.

Ha nHdopMallMoOHHBIX CTeH/aX B TOMeIleHUsX, TpeiHa3HaueHHbIX /1Jis IpyuemMa
rpakJaH, pasMelaeTcss MH(GOpMaLUs, yKa3aHHasi B MyHKTe 6 AJIMUHUCTPaTHBHOIO
peryiameHTa.

OdopmiieHre BU3yanbHOW, TEKCTOBOU M MY/JIbTUMEIUUHOW WH(POpPMAaLUU O
MOpsiIKe TMpPeJOCTaBAeHUs] MYHULUIAIbHOW YCAYTM [JOJ/DKHO COOTBETCTBOBATh
ONTUMA/JIbHOMY 3DUTEJIbBHOMY M CJIyXOBOMY BOCHPUSTHIO 3TOW HH(OpMaLuu
3asBUTE/ISIMH, B TOM YMCJIe 3asiBUTE/ISIMUA C OTPaHUYeHHBIMUA BO3MOKHOCTSIMHU.

[Toka3ateny JOCTYITHOCTU U KaueCTBa MYHULIUMNAILHOW yCIIyTH,

B TOM YMCJIe KOJTMYECTBO B3aMMO/eMCTBUM 3asiBUTEISA C JO/DKHOCTHBIMU JIMLIAMU
TP TIPeA0CTaB/IeHUY MYHULIMMNATBHOU YC/IYTH U UX PO/ 0JDKUTE/IbHOCTS;
BO3MOJKHOCTb MOJTyuYeHHst UH(POpPMaLIMK O XOZe MpeJoCTaB/lIeHNs] MyHULIUIIATbHON
yCJIyTU, B TOM YMCJIe C UCI0J/Ib30BaHeM MH(OPMal[MOHHO-KOMMYHHUKAI[MOHHbBIX
TeXHOJIOTUii; BO3MOXXHOCTb JTMO0 HEBO3MOXXHOCTh TIOJTyUeHHUsI MyHHULIATIaTbHON
yciyrd B M®II, B ToM umc/ie B TTOJIHOM 00beMe, a TakyKe TTIOCPeZICTBOM 3aripoca
O Mpe/i0CTaB/IeHUH HeCKOJIbKUX FOCYZapCTBEHHBIX U (U/IM) MyHULIMNAIbHBIX YCIIYT,
rpelyCMOTpeHHOro cratber 15.1 ®@enepansHoro 3akoHa ot 27 utosist 2010 roza
Ne 210-®3 (zmanee — KOMIUIEKCHBIM 3ampoC); BO3MOKHOCTb JTMO0 HEBO3MOXXHOCTh
Mo/lauM 3amnpoca, JOKYMeHTOB, UH(opMaLU, HeoOX0JUMBIX /ISl TIOJTyUeHUst
MYHULMIAIBHOW YCIYTH, a TAKXKe MOoyueHre pe3y/bTaToB Mpef0CTaB/IeHUsl TaKOU
yCJ/IyTH B TipeJieniax Tepputopun CBep/I0BCKOM 001acTy B T060M TeppUTOpHaIbHOM
1o/ipas/ieJieHu OpraHa, MpeJ0CTaB/IsIOIero MyHULUMIIAbHYI0 yCIyTy, 10 BbIOOpY
3asgBUTeIs (3KCTEPPUTOPHUA/IbHBIN TIPUHLIWIT) HE3aBUCUMO OT €ro MeCTa JKUTeJ/IbCTBA
Wi MecTa npebbiBaHus (7151 GU3NUECKUX JIUL], B TOM UKC/Ie UHAUBUAYaTbHbBIX
npeArnprHUMaTesieit) 100 MecTa HaxoXKaAeHUs (/151 FOPUANUeCKHUX JTHUILY);
BO3MOYKHOCTh 110/IauM 3arpoca, JOKYMeHTOB, MHPOpMaLK, HeoOXOAUMBIX J1JIs
TMIOJIyYeHUs] MyHULIUNA/IBHOM YCIIYTH, a TaKKe MOTyYeHUs] pe3y/IbTaToB
TIpe/[OCTaB/IeHUS] TAKOW yC/IyTH B TIpeiesiax TeppuTopun CBep//10BCKoi 06/1acTul B
mobom dumane ML 1o BeIOOPY 3asiBUTEIS (3KCTEPPUTOPUATBLHBIN TTPUHLIUTT)
HEe3aBHCHMMO OT ero MecTa XKUTeJIbCTBa WK MecTa npebbiBaHus (/151 PU3NUeCcKuX
JIALI, B TOM UHCJIe UHIUBUYa/IbHBIX MpeATIPUHUMAaTe Iel) mMbo MecTa HaX0XK/eHUsI
(A1 FOPUANYECKUX JTULT)

34. IlokazaTesisiMu JOCTYITHOCTU M KaueCTBa MpeJoCTaBIeHrs MyHULIUTAaTbHOU
YCIIYTH SBJISIFOTCS:

1) BO3MOXHOCTb TOMyueHUsi HH(OpPMaLMM O XOZe TpeJoCTaBIeHUs
MYHULMIaAbHOW yC/IyT¥M, B TOM UHWCJIe C WCIO0/Ab30BaHUEM WH(POPMALMOHHO-
KOMMYHHKALIMOHHBIX TeXHOJIOTUH;
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2) BO3MOKHOCTh OOpalljeHHsi 3a TpeoCTaB/leHreM MYHUIUIAIbHON YCIyTH
yepes M®IL] (BO3MOXXHOCTh MpeOCTaBAEHUS] MYHULMMAIbHOW YCAYTM B IOTHOM
o6beme uepe3 M®L] He nmpeaycMOTpeHa);

3) HEeBO3MOXXHOCTh TIO/lauM 3asiB/ieHHss U WHBIX JOKYMEHTOB, HEOOXOJUMBIX
OIS TIONMYYeHWs] MYHMLUWIIAJbHOW YCIYTHd, a TakKe I[0JyYeHrue pe3ybTaToB
Tpe/j0CTaB/IeHUs] TaKOW YCIyTu B Tipefenax Teppuropyuy CBepasoBCKoW obiactu B
moboM  TeppuUTOpHAZbHOM  TIOZIpa3fie/ieHHd  OpraHa,  IPef0oCTaBJISIOIIEro
MYHULIATIAIBHYIO YCIyTY, TI0 BBIOOPY 3asiBUTENs (3KCTePPUTOPUATBHBINA TTPUHLIWIT)
HEe3aBHCHMO OT €r0 MeCTa >KUTeTbCTBa UM MecTa NpebbiBaHus (7151 Gr3UUeCKUX JUII,
B TOM UMCJle UHJUBUAYaJbHBIX TIpeATNpUHUMAaTesieil) b0 Mecta HaXoxeHus (1Jist
IOPUUYECKHUX JINLL);

4) BO3MOXXHOCTb TOJIyYeHUS] MyHULMIAJIbHOW YCIYTM MOCPeJCTBOM 3arpoca
O MpeJOCTaB/IeHUH HEeCKOJIbKUX FOCYJapCTBEHHBIX U (WIX) MYHULIMMNA/IBHBIX YCIYT B
M®II.

35. Ilpu npepocTaB/ieHM MyHULMIIAIBHOW YCIYTH B3aUMO/EMCTBYE 3asiBUTEIS
CO CIeLMaJuCTOM, MPeJoCTaB/ISIOLMM MYHULIMNAJBHYIO YCIYTY, OCYLLeCTB/ISIeTCS He
bonee 2 pa3 B ceIyIOIINX CTydasix:

TIpyeM 3asiB/IeHUSI U WHBIX JAOKYMEeHTOB, HEOOXOAMMBIX [Jis TIpe/loCTaB/IeHus
MYHULIANAJIBHOU YCJTyTH;

BblJlaua pe3y/bTaTa MpefoCTaB/leHrs MyHULIUIIAIbHOW Y CIYTH.

B kaxaom ciiyuae BpeMs, 3aTpayeHHOe 3asBUTEIeM TIpU B3aUMOJEHCTBUSIX
CO CIIeLMa/IMCTOM TIPU TPeJOCTaBlIeHUH MYHULMNAJBHOM YCIyTHM, He JI0/DKHO
MpeBbIlaTh 15 MUHYT.

VHble TpebOBaHMSI, B TOM UKC/Ie YUUTHIBAIOINE 0COOEHHOCTH MPeI0CTaB/IeHUS
MYHULMMNaTBEHON yenyru B M®L], ocobeHHOCTH TipejoCTaB/IeHHs MYHHULUIATBHON
YCJIYTH M0 5KCTePPUTOPHATIbHOMY NIPUHLIMMY (B C/yuae, ecyid MyHULMIIaIbHast
ycJiyra TipeJjoCTaBJ/IsSIeTCs TI0 9KCTePPUTOPHATbHOMY TIPUHLIUITY) U 0COO@HHOCTH
rpe/i0CTaB/I€HHs] MYHUIUTIAILHOW YCIYTH B 3/IEKTPOHHOU (popMe

36. Tlomaua 3arpoca, [JOKyMeHTOB, WH(bOpMaluh, HeOOXOAUMBIX IS
MOJyUYeHWs] MYHULWMNAJIbHOU  yC/IyrM, a TakKe TOJlydeHUus1 pe3yJbTaToB
MpeAiOCTaB/AeHUs MYHULIMIIAIbHOM YC/IYTHM TI0 3KCTEPPUTOPUATIBHOMY TMPUHLIUITY
HEe3aBHCHMO OT er0 MeCTa >KUTeTbCTBa WM MecTa MpebbiBaHus (47151 hH3UUeCKUX LI,
B TOM UMCJle UHJUBUAYaJbHBIX TIpeArpUHUMaTesieii) b0 Mecta HaXoxJeHus (4Jist
IOPUINUECKUX JTUIT) B mI06om ¢urane MO B ripesiesiax Tepputopun CBep//IOBCKOM
obmacTy 110 BLIOODPY 3asBUTEJISI He TTPelyCMOTpeHa.

37. Ilpu obpailleHry 3a MoyyeHreM MYHULIMIAAbHOW YCIYTH B 3JIEKTPOHHOM
BUJe uepe3 EnuHbIM mopran (MpyM HaJWyUMM TEeXHUYECKOU BO3MOXKHOCTH), uepe3
opuManbHbId  CcauT (MPpA HalUUYMKM TeXHUYECKOM BO3MOXKHOCTH), 3arpoc
MOJMUChIBAeTCS ~ TPOCTONM  37IeKTPOHHOW  TMOAMNMChIO  3asiBUTesnss 0o
YIIOJIHOMOUYEHHOI'0 JiMlla, B COOTBeTCTBUM C [lpaBunamu ornpefesneHydss BHUZOB
371eKTPOHHOMN TTOZTINCH, VCIIO/Ib30BaHue KOTOPBIX JIOTy CKaeTcs
npu oOpailjeHuH 3a TIo/iyueHHeM TOCYJapCTBeHHbIX W MYHMIMIAIBHBIX YCIYT,
yTBEP)XXAEHHbIMU TI0CTaHOB/eHUeM IIpaButensctBa Poccuiickou ®Peneparuy OT
25.06.2012 Ne 634 «O BuAax 3/JeKTPOHHOW MOAMNMCH, HMCIO0J/b30BaHHWE KOTOPBIX
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JIOTTyCKaeTcsl Tpy oOpailleHny 3a MoJIyueHreM ToCyZapCTBeHHBIX U MYHUIMMATbHBIX
yaiyr».

Pazgen 3. Cocras, mocjieoBaTe/IbHOCTh U CPOKH BBITIOJIHEHMS
a/IMMHUCTPaTUBHBIX TTPOLieAyp (AeiCTBLit), TpeOG0OBaHMS K ITOPSKY UX BBITTOJTHEHE,
B TOM UKCJie 0COO@HHOCTH BHITIOTHEHHS aIMUHUCTPAaTUBHBIX MPOLeAyp (AeiCTBLiA)

B 9JIEKTPOHHO#1 opMe, a TakKe 0COOEHHOCTH BBLITTOJIHEHHS aIMMHHICTPaTUBHBIX
nporeyp (ZercTBUii) B MHOrO(YHKI[MIOHA/ILHBIX LIEHTpax Ipej0CTaB/IeHus

roCyapCTBeHHbIX U MyHULIWIIA/IbHBIX YC/IYT

38. VcuepnbiBarolmyii rnepeyeHb aJMUHHCTPAaTUBHBIX MpoLeAyp (ZelCTBUM)
TIPYU MpeJ0CTaBIeHN MYHULIUIIA/IBHOM YC/IyTH BK/IFOYAeT:

1) npreM 3asgBieHUs O IpUeMe UCTIOTHUTENbHOW JOKYMEHTAaluu JJI1 BeJeHus
CBOJIHOTO T/laHA HAa3eMHBbIX U TMOJ3eMHbIX KOMMYHMKaL[Md U COOPY)K€HWWA U WHBIX
JIOKYMEeHTOB, HeoOXOJUMBbIX [/is1 TIpefOCTaBleHHsT MYHULIMIAIbHOW  YCIyTH,
pervcrpanus 3asBieHHUs;

2) paccMOTpeHue 3asiBJieHUsI M TIpe[oCTaB/ieHHBIX JOKYMeHTOB, 00OpaboTka
JIOKYMEHTOB U MH(OpMaIuM, HeoOXOAUMBIX [Jisi TIPeJ0CTaB/IeHUs] MyHULUIATbHOM
yCJIyTH, TIPUHATHE PelleHusi O MpeAocTaBaeHnH b0 06 oTKase B MpeAoCTaBIeHUU
MYHULMTaIbHOW yCIyTH;

3) MOATrOTOBKA M HarlpaBJ/ieHue 3asiBUTEJTI0 pe3y/ibTaTa MyHULIUMA/IbHON YCIyTH.

39. TlocnemoBaTenbHOCTb  AAMUHHCTPATUBHBIX  TpoLeAyp  (ZercTBUi)
Mo MpeZoCTaBAeHUI0 MYHULIMIIAIbHOW YC/IYTU B 3JIEKTPOHHOM (opMe, B TOM uuCIie
C WCrosib30oBaHueM EvHOro noprana, BK/IKOYaeT CaeAyOLIde aJMUHUCTPaTHBHbIE
MpoLe Iy pbl:

rpe/iCTaB/lieHre B YCTAaHOB/IEHHOM TMOpsijKe WH(OpPMaLMu 3asiBUTENSIM M
obecrieueHue OCTYyIIa 3asBUTe/eN K CBeIeHUsIM O MYHULMTIA/TILHOM YCIyTe;

3aMyich Ha MpUeM B YTIOJTHOMOYEHHBIW OpraH, [J/s Mojauv 3asBjieHust (1pu
peanu3aluy TeEXHUUEeCKOW BO3MOYKHOCTH);

(opMrpoBaHUe 3ampoca O MpeAOoCTaBlIeHUH MYHUIMIIAJbHOW yCayry (mpu
peaii3aliy TeXHUUEeCKOW BO3MO>KHOCTH);

rpyueM W perucTpalus YTOJTHOMOYEHHbIM OpPraHOM 3asiBlIeHUs] U UHBIX
JOKYMEHTOB, HeOOXOJUMBIX [J/s1 TpeAOoCTaBlIeHUss MYHULIATIAIbHOW YCayru (Tipu
peanu3anuy TeXHUUeCKOW BO3MOXKHOCTH);

oIvlaTa rOCy/JapCTBeHHOM TOLIIMHBI 3a IpeZoCTaB/ieHre MYHULMIIaTbHOU
YCJIYTH U yIjIaTa UHBIX I11aTexXel, B3MMaeMbIX B COOTBETCTBUY C 3aKOHOZATe/IbCTBOM
Poccuiickon ®Pefepaiuy;

TOoJIyyeHne 3asiBUTe/IeM CBeJJeHMd O XOZe BBINIOJIHeHWs 3arpoca o
MpeJoCTaB/eHUM MYHULMIIATBHOU  yCayrd (TIpy  peayv3ali  TeXHUUYeCKOU
BO3MO>XHOCTH);

B3aUMO/IENCTBME YTIOTHOMOYEHHOTO OpraHa C WHbIMH OpraHamH BJIaCTH,
OpraHaMM MeCTHOTO CaMOYIpaB/ieHHWsT W OpraHu3alusiMd, Yy4YacTBYHOIIUMHU B
MpeloCTaB/eHUY MYHHULIMIIAIbHBIX YCIYT, B TOM YMUC/Ie TOPSiZIOK U YCIOBUSI TaKOTro
B3aMMO/IeMCTBHSI;

rojiyyeHue 3asiBUTe/ieM pe3yJbTaTa MpeAoCTaB/ieHrsi MyHULUIIaTbHOU YCIyTH
(pu peanu3aliy TEXHUUYECKOW BO3MOKHOCTH);
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OCyLL|eCTB/IeHHe OLIeHKH KayecTBa IpeJoCTaB/leHns yCIyTu (Mpy peany3anun
TeXHUYEeCKOU BO3MOXXHOCTH).

40. TlopsiioK BBIMOJIHEHUSI aJMUHUCTPATHMBHBIX mpoueayp (JelCTBUi)
0 MPeAOCTaB/JeHUI0 TOCYIapCTBEHHOM YC/IyTH, BbiMo/HseMbix M®LI, B Tom uucie
MOPSIIOK aJIMMHUCTPATUBHBIX mpoLeayp (gercTBui), BbInoHseMbix M®L] mipu
TMpe/j0CTaB/IeHUH MYHULIUTIATBHON YCIYTU B TIOJTHOM 00beMe U TP TpeoCTaBIeHu!
MYHULIUMNAJBHOU YCJIyTU NOCPEICTBOM KOMILJIEKCHOTO 3ampoca:

vH(OpPMUDPOBaHUe 3asiBUTEe/eN O TMOpsiike MpeoCTaBAeHUs] MYHULIUMA/IbHON
yCOIyrd, B TOM YMC/ie MOCPeACTBOM KOMIUIEKCHOro 3ampoca, B M®ILl, o xope
BBITIOJIHEHHUSI 3allpOCOB O TIPeJOCTaB/AeHUM MYHULIMMNAJIBHOM YC/IyTH, KOMITJIEKCHBIX
3alpocoB, a TakXke [0 MHBIM BOIPOCAM, CBSI3aHHBIM C IIpefoCTaB/eHHeM
MYHULMIANbHBIX YCJIyT, a TakXe KOHCY/bTUDOBaHWe 3asiBUTe/led O TOpsiJKe
MpejoCTaBaeHus MyHULMNaNbHbIX ycayr B M®Il v yepe3 Egunbii nopran, B TOM
yncine myreM obopygoBanus B M®I] pabouumx MecT, npegHa3HaueHHBIX ISl
obecrieueHusi  JocTyna K  WHGMOPMAI[MOHHO-TeIEKOMMYHHUKAIIMOHHON  CeTH
«HTepHeT»;

TpYeM U 3arloJIHeHWe 3asB/IeHrs O TpeAoCTaBIeHUA MYHULIMNAIbHOU YCIIYTH,
B TOM YMCJIe T0Cpe/ICTBOM aBTOMaTHU3UPOBAHHBIX HH(POPMAaIIMOHHBIX crucTeM M®L], a
Tak>Ke IpreM KOMILJIEKCHBIX 3alIpOCOB;

BblJlaua 3asiBUTE/II0 pe3yJibTaTa IpeAoCTaBIeHUsS MYHULUIIAJBHOW YCIIyTH,
B TOM UHC/Ie BbiJjaua [JOKyMEHTOB Ha OyMaKHOM HOCHTese, TOATBEp>KIA0I[HX
CoJlepkaHue 3/IeKTPOHHBLIX [JOKYMEHTOB, HarpaBjieHHbIX B M®IL] mo pesy/braram
NpeJoCTaB/IeHus] T[OCY[apCTBEHHbIX W  MYHULMNAAbHBIX YCIYT  OpraHaMw,
1IpeioCTaB/ISAOIIUMU [OCYJapCTBEHHbIe YC/IyrYd, U OpraHaMy, [peoCTaB/IsOLVMU
MyHULIUIA/IbHbIe YCAYTH, a TakkKe BblJaya JOKYMEHTOB, BK/IOUas COCTaB/eHHe Ha
OyMa>XHOM HOCHTesie U 3aBepeHHe BLIMTMCOK U3 MH(POPMALIMOHHBIX CUCTEM OpPraHOB,
NpeiOCTaB/ISAOIINX TOCYJapCTBeHHble YCJIyTM, W OpPraHoB, I[PeJOCTaBJISIOLIUX
MYHULMIIA/IbHBIE YCITYTH;

rpefoCcTaB/ieHde  rocyjapcTBeHHOM yoiyru B M®IL  mocpegctBom
KOMIIJIEKCHOTI'O 3aripoca.

41. BapuaHTbI TIpelOCTaBA€HWS MYHULMMNAIBHOW YCIYTH, BK/IHOYAKOLIUE
MOPSIZIOK MpPefOoCTaBlIeHus] MYHULIWNAJIbHOU YCAYTU OTAENbHBIX KaTeropusiM
3asBUTe/Ie, 00beAMHEeHHbIX OOIMMH TpPHU3HAKaMW, B TOM UHC/Ie B OTHOIIEHUU
pe3y/bTaTa MyHHULIMIIAIbHOU YCIYTH He TIpelyCMOTPEHBI.

[IpreM 3asiBieHUs1 O IpYeMe UCTIOTHUTeTbHOM JOKYMEeHTAaLUU /i BeJleHUs
CBOZHOTO TI/lTaHA Ha3eMHBIX U MO/I3¢MHbIX KOMMYHUKALIUA U COOPY>KEHUM U UHBIX
JOKYMEHTOB, He0OXOMMBIX /15l TIPeA0CTaB/IeHUS] MyHULIATIAILHOU yCITYTH,

perucTpanus 3asB/IeHUs

42. OcHoBaHveM /[yJid Hauajna aJMUHUCTPAaTMBHOM TNPOLIeJYPbI SIB/SIETCS
3asiB/ieHHe U WHbIe JOKYMeHTbI, HeoOX0JuMbIe ZJis TIpe/OCTaB/IeHrs MyHULIUITaTbHOM
YCIyTH, TIOCTyNUBLIee B AJMUHUCTPALMIO [/l TIpe[OCTaB/IeHHs MYHULMITAIbHON
YCIIyTH.

43. Tlpu obpattieHny 3asiBUTes B AZIMUHUACTPALIUIO CTIELIUATUCT TPU TIpUeMe
3asBJIeHUSA:



16

yCTaHaB/MBaeT JIMYHOCTb 3asBUTeIs1 ((PU3MUeCcKOoro JuLa, MpefCcTaBUTeIs
(br3MUeCKOro Win IPUANUECKOTO JIUIA), a TPY 00pallleHHH Mpe/[CTaBUTe IS 3asBUTe IS
— TIOJTHOMOUHSI IeICTBOBATh OT €r0 UMEeHHU;

Py OTCYTCTBMU OCHOBAHWM [JI OTKasa B IpUeMe [JOKYMEHTOB, YKa3aHHbIX B
TyHKTe 23 HacTosLero AJIMUHUCTPAaTUBHOIO perjiaMeHTa, CrieLjuaJIuCT PeruCTpUpyeT
3asgB/IeHMe W BblJaeT 3asBUTEMI0 KOMHWIO 3asiBJIeHUs] C OTMETKOW O IIPUHATUU
NOKYMEHTOB (ZJata TpPUHATHUS W [OANWCh OTBETCTBEHHOTO  CIEeLMaJnCTa
AJIMUHUCTpALUN).

44. Pe3ynbTaTOM UCIIOTHEHUS aIMUHUCTPAaTUBHOU MPOLIeyPbI SB/ISIETCS:

1) peructpanus 3asiBeHUS W WHBIX [JOKYMEHTOB, HeOOXOAWMBIX ISt
MpeJiOCTaB/AeHUsT MYHULIMMNAAbHOM YC/IyT¥M, B AJMWHUCTPALUM, UTO CJIYXKUT
OCHOBaHVeM [i/I1 Hauajla pacCMOTPeHUS 3arpoca, 10 CyLecTBY;

2) BbiZiaya 3asiBUTEJII0 KOTWH 3asiB/IeHHUsI C OTMETKOM O T0J/IyYeHHUU JOKyMEeHTOB;

3) oTKa3 B rprMeMe JJOKYMEeHTOB, [IPU YCTaHOB/IeHUU (haKTOB, MPENSATCTBYIOIUX
TIPUHATUIO JJOKYMEHTOB.

Bpewmsi BbITIO/THEHYsI aIMUHUCTPAaTUBHOM MPOLIeyphl MO0 IPUEMY 3asiBJIeHUsT He
JIOJDKHO TIpeBbIlIaTh 15 MUHYT.

45. B yensx npefocTaB/ieHUs] MyHULIANATIBHOW YCIYTHU OCYILECTB/ISIeTCS PUemM
3asiBUTEIe AIMUHHUCTpALel COTJIaCHO PeXKUMY pabOThI.

46. Tlpu 3arvcy Ha TpueM YTIOJTHOMOUYeHHbBIA OpraH He BIpaBe TpeboBaTh OT
3asiBUTeNS]  WUHBIX  [IeCTBUM, KpOMe TPOXOXKJeHUusi UAeHTUPUKALUU U
ayTeHTU(PUKALMA B COOTBETCTBUM C HODMaTUBHBIMU MPaBOBbIMU aKTaMU Poccuiickoii
denepalvy, yKasaHusl LeJd T[pheMa, a TakKe TMpPeJOCTaBlIeHUs] CBeJeHUN,
HeOOXOJUMBIX [/I1 pacyeTa /JUTEeTHHOCTY BpPEMEHHOTO WHTepBasia, KOTOPBIN
Heo0X0MMO 3a0pOHUPOBATh /IS TIPUEMa.

PaccmoTpeHue 3asiB/ieHUs U MPeOCTaB/I€HHbIX JOKYMEHTOB,
0o06paboTKa 10KyMeHTOB 1 MHpOopMaL[K, He0OX0AUMBIX JIJisl TIPe/l0CTaB/IeHuUs
MYHULIUMNABHOW YC/IyTH, IPUHSITHE PellleHus O TIpefjoCTaBIeHrur
6o 06 oTKase B MpeAoCTaBIeHUA MyHULIUTATLHOU yCIyTH

47. OcHOBaHWeM [/ Hadaja aAMUHMCTPAaTUBHOW TMPOLIEAYPbl SIB/SETCS
repe/iaya Ha MCIIOJIHEHVE OTBETCTBEHHOMY CITeLIMA/IUCTY YupexXaeHUs1 (apXUTEKTOp
MKY «¥YmpaBneHue 3aKa3udKa) 3aperMCTPUPOBAHHOTO 3asiBJIeHHUS U WHBIX
JMOKYMEHTOB, HeOOXOIUMBIX /IS TIPe/[OCTaB/IeHNsI MyHULIATIATBHON YCTyTH.

48. PaccmoTpeHue 3asBieHUSI O TPeNOCTaB/JI€HUM MYHULMIIATLHOM YCIyTH
U [JOKyMEHTOB, HeOOXOAWMBIX [Ji TIPeJOCTaB/eHUSI MYHUIUTIATbLHON YCIyTH,
TIPOU3BOJUTCS OTBETCTBEHHBIM CIIeL[MaJvCTOM YupeXXeHus B C/le[yIolleM MopsiKe:

MPOBOJUT TPOBEPKY JOCTOBEPHOCTU CBeJEeHHWW O HOPUAUYEeCKOM Jivie MO0
VH/VMBUYa/JIbHOM MpeAnpUHUMaTe e TI0 CpeiCTBaM 3arpoca BbIMUCKU (CBeZieHUH) 13
EfvHOTO TOCy/apCTBEHHOTO peecTpa HOpUAMYecKUX Jul (mpyd  obpalleHuu
IOpUVYECKUX JUL) WX U3 EJWHOro rocyjapCTBEHHOIO peecTpa MHAWBUAYA/IbHbIX
npeAnipuHUMaresei (rpu obpallleHUd WHIWBUAYadbHBIX TpeArpUHAMaTeseil) B
pamMKax Me>XBeJJOMCTBEHHOT0 MH(OPMAaLIMOHHOT'0 B3aUMOJENCTBUS;

MpOBepsieT Ha/luuve MPU3HAKOB FOPHUAUYECKOU 3HAUMMOCTU Mpe/CTaBIeHHON
VCTIOJTHUTE/TbHOM [TOKYMEHTalMhd — TIPOBOAMUT TIPOBEPKY HaJIWYMsl 3JIeKTPOHHBIX
M(POBBIX TMOAMMCEH, TIPOBEPKY COOTBETCTBUSI BUJIOB 3€KTPOHHBIX I[H(POBBIX
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MoANMCeN, BUAAM 37€KTPOHHBIX I[U(POBLIX TOAMUCEH, yKa3aHHbIM B MyHKTe 18
HaCcTosAIero AJMUHUCTPAaTUBHOIO perJjiaMeHTa, TPUMEHSeMbIX [Jis TOAMCAHUS
3/IEKTPOHHBIX [JOKYMEHTOB, 3JIEKTPOHHBIX 00pa30B JOKYMEHTOB HCIIOJIHUTE/ILHOU
JIOKyMEeHTaL[M1 ¥ IPOBEPKY JeMCTBUTEbHOCTU 3/IEKTPOHHBIX LIM(PPOBBIX MNOJIUCEN;

MPOBOAUT TIPOBEPKY BO3MOXXHOCTH TPOUTEHUS MPe/CTaB/IeHHbBIX 3/IEKTPOHHBIX
JOKYMEHTOB U 3/IeKTPOHHBIX 00pa3oB [JOKyMEHTOB U COOTBeTCTBUe (HOpMAaToB
UX TpejcTaBiaeHusi ¢opmataM, yKa3aHHBIM MOJIyHKTe 5 MyHKTa 17 HACTOsIero
AJIMUHUCTPaTUBHOIO PErjaMeHTa;

MPOBOAUT TPOBEPKY HENPOTMBOPEUMBOCTA  CBEJIEHUM, COZJepXKalluxcs
B 3as1BJ/IEHHUU U TIpe/iCTaB/IeHHbIX JOKYMEHTaXx;

rpoBepsieT  Haauuve paHee  O(OPMJIEHHOIO  pelleHHhs O  I[pueMe
VCTIO/THUTE/TbHOM [JOKYMEHTAl[ud B OTHOLLEHWM TIpeCTaB/JI€HHOW UCIOJHUTEIbHOU
JIOKYMeHTaL1u;

MpOBepsieT CUCTEMY KOOPJUHAT M BbICOT, MPeICTaB/JIeHHbIX MPOCTPAHCTBEHHBIX
JlaHHBbIX, Ha COOTBETCTBHE CUCTeMe KOOPJAWHAT M BbICOT BeJeHrss CBOJHOIO IjIaHa,
YKa3aHHBIX B [IOANYHKTe 3 ITyHKTa 25 HacTosALero AZMUHUCTPAaTUBHOIO perjlaMeHTa;

MpoBepsieT OTCYTCTBME MPOTHBOPEUMBBIX JaHHBIX O Ha3eMHBIX M MOJA3€MHBIX
KOMMYHHUKALIUSIX W COOPYKEHUX B  MPeACTaBIE€HHOM  UCIOJHUTEIbHOU
JIOKyMeHTaL1u;

MpoBepsieT TIPOCTPAHCTBEHHOE MECTOIO/IOKeHHe Ha3eMHbIX Y MO0JA3€MHbIX
KOMMYHMKALIUM U COOPY>KEHUM Ha COOTBETCTBUE HMX MECTOMNOJIOXKeHHI0 B CBOJHOM
IlaHe, TyTeM  COMNOCTaB/eHUs  MeCTOIIOJIOXKeHUsl,  IpejCTaB/IeHHOr0  Ha
VCTIO/THUTE/IbHOM 4YepTexke, CxeMe M MecTornosiokeHus B CBOJHOM IUlaHe,
MOTYUEeHHOT'0 B pe3y/ibTaTe pa3MelleHUs Ha3eMHbIX M MO0/I3¢MHbIX KOMMYHUKAI[UW U
coopykeHnd B CBOJHOM TilaHe TIO TpeJCTaB/Je€HHbIM B WCIOJHUTEIbHOU
JIOKYMEeHTAaLMX MMPOCTPAHCTBEHHBIM JJaHHbIM;

49. Ilpy OTCYTCTBUM Yy CIleljUaJuCTa, OTBETCTBEHHOr'O 3a TMpeaoCTaBjieHue
MYHULIUMNAJIBHOW YCyTU, 3aMeUaHul K COJlepKaHUI0 3asiB/ieHUsI U Mpe/ICTaBIeHHbIM
JLIS1 TIOJTydeHUs MYHULUMTIAIbHOW YCIYTU IOKYMeHTaM U MH(OpMaluu, IpUHUMaeTCst
peleHye O MpefoCTaBIeHuH MyHULIUTATIbHOU YCITyTH.

B cnyyae Hamiuug y CriequanvcTa, OTBETCTBEHHOTO 3a IpefoCTaBJieHHe
MYHULINAJIBHOU YCJIYyTH, 3aMeUYaHri K COZep>KaHUI0 3asB/IeHUS U MpeCTaBlIeHHbIM
JJ1s1 TIOJyYeHUs] MyHULUMTIabHOW YCIYTH JOKyMeHTaM U UH(pOpMaliu, MPUHUMAEeTCs
peliieHre 00 OTKa3e B MPeZ0CTaB/IeHUY MyHULIMTIAIbHOU yCITYTH.

50. Pe3y/nbTaToOM WCMOJHEHUSI aJMUHUCTPAaTUBHOW TMPOLAYPHl SIBSETCS
MIPUHSATHE PEeIleHUsI O TpeJOoCTaBIeHUA MYHUIUIATLHOM YCIyru wid o6 OoTKase B
Npe/i0OCTaB/IeHUH MYHULIUMAIbHON YC/IyTH.

Bpewmsi BbITIO/THEHYSI aIMUHUCTPAaTUBHOW MPOLIeIyPbl He 10/DKHO MPEeBbIIaTh 8
(BoceMmb) pabouux JHeil.

51. [IpyeM HWCNOMHUTE/BLHOU AOKyMeHTauuu Ajs1 BefeHuss CBOJHOrO TijlaHa,
coziep>kallerd CBeZleHUs, OTHOCSIIMECS] K TOCYyZapCTBEHHOW TalHe, OCYILEeCTB/ISeTCS
B COOTBETCTBUM C 3aKOHOZATenbCTBOM Poccuiickor @enepanuu O  3aliure
MH(GOpMaLMK U TOCyJapCTBEHHOM TaiiHe.

[ToaroToBKa v HaripaB/ieHUe 3asiBUTE/I0 pe3yJ/ibTaTa MyHULUIIAIbHOW yCIYTH
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52. OcHoBaHMeM [Jisi Hayaja aJMWHUCTPAaTMBHOW TMpOLeyPbl SIB/SI€TCS
MIPUHATHE PEIIeHrsT O TPe0CTaBIeHNH MYHUIMIAILHOW YCayTu b0 peliieHUs: 00
OTKa3se B Mpei0CTaB/IeHUHA MyHULIMNAIbHOM YC/IyTH.

53. Crierquaiucr, OTBETCTBEHHbIN 3a MOJArOTOBKY
M HarpaBjieHWe 3asBUTE/I0 pellleHus O TmpuemMe /MO0 pelieHUss 00 OTKase B
TpeZi0CTaB/IeHUY MYHULIUINAIBHON YCIIyTH:

dbopMmupyeT pellieHWe O TpPeJOCTaBJIeHUU MYHULIMMNAJbHOW  YCIyTH,
oopM/eHHOe C YyKa3aHWeM pPeKBU3WTOB U HaUMeHOBaHUSl UCIOJTHUTEbHON
NOKyMeHTal[uy, 0o pellleHWe 00 OTKa3e B TIPeJOCTaB/IeHWM MYHULIATIATBHON
yCIyry, 0()OpMJIEHHOe C yKa3aHWeM PeKBU3UTOB, HaMEHOBAaHUSI MCIOJIHUTeTbHOU
JIOKyMeHTAal[My Y TIPUYMH 0TKa3a;

obecrieuriBaeT peTryMCTPALMIO pellleHusi O TpeJoCTaBIeHnd b0 peleHUs 06
OTKa3se B IMpei0CTaB/IeHUHA MyHULIUMNAIBHOM YC/IyTH B Y TIOJTHOMOUEHHOM OpraHe;

obecrieunBaeT HaripaBjieHHe pellleHus O TpeoCTaBAeHuH 00 peliieHUsT 00
OTKa3e B TIpeloCTaBJeHWHM MYHULMMAIBHOM YCIyrM 3asiBUTENI0  CIocoOoM,
orpejieJieHHbIM UM B 3asiBJIEHUU.

54.  Pe3ysnbraT  agMWHMCTPAaTUBHOW  MOpPOLIEAYpPbl —  MOAMNMCAHHOE
YIIOJTHOMOYEHHBIM JIMLIOM YTIOJTHOMOYEHHOTO OpraHa pelleHre O MpefoCTaBlIeHUur
mbo perieHre 06 0TKase B TIpejOCTaB/IeHUY MYHULIATIATBHON YCTyTH.

55. Bpewmsi BBbINOMHEHWS aJAMWHHACTPAaTUBHOM TIPOLIEAYPbl He  [TO/DKHO
npeBbIlaTh 1 (oAMH) pabounii feHb.

[TopsimoK oCyleCcTBIeHUsI afMUHUCTPAaTUBHBIX MIPOLIeAYP (JAeUCTBUI)
T0 TIpe0CTaB/IEHUI0 MYHULUIIAILHOM YCIYTH B 3/IEKTPOHHOU (popMe, B TOM UuCJ/ie
c ucrnonb3oBaHueM EuHoro noprana (Mpyu HA/IMUKMKA TEXHAUECKOW BO3MOKHOCTH)

56. TlpepcraBneHue B yCTAaHOBJIEHHOM TOpsZKe WH(QOPMAaLMU 3asiBUTEJISIM
1 obecrieueHue OCTyTa 3asBUTe el K CBe/IeHUsIM 0 MyHUIUTIaTbHOU yCyTe.

Ha EgvHoM niopTane pa3melijaetcs ciiefytoiiasi tHhopMalys:

1)  wucueprnbIBaroll[dii  TlepedyeHb  JOKYMEHTOB, HeOOXOAWMBIX  Jif
TIpe/IoCTaB/IeHUs] MYHULMMA/IbHOW YCIyrd, TpeboBaHUsI K 0(DOPM/IEHUIO YKa3aHHBIX
JOKYMEHTOB, a TakXe I[lepeueHb [JOKYMEHTOB, KOTOpbIe 3asBUTe/b BIIPaBe
TIpe/ICTaBUTh 110 COOCTBEHHOW WHUI[MATUBE;

2) KpyT 3asiBUTeJIel;

3) CpPOK IpejoCTaB/IeHNs] MYHULUIIAIbHOW YCIYTH;

4) pe3ynbTaTbl MpPeAOCTaBJeHUS] MYHULMMNAIbHOM  yCIyTH, TOPSAOK
Npe/iCTaB/IeHNss  JOKYMeHTa,  SB/SIOLerocs  pe3yJ/ibTaTOM  IIpefoCTaBJ/IeHus
MYHULIUMNATBHOU YCIyTH;

5) pa3Mep TrocCyJapCTBeHHOM IMOLUIMHBI, B3MMaeMOM 3a I[peJoCTaB/IeHHe
MYHULIUMAJIBHOU YCITyTH;

6) ycueprnbIBaIOIINUI TepeyeHb OCHOBAHWM /1JIs1 TIPUOCTAHOBJIEHUSI UM OTKasa
B [Pe0CTaB/JI€HUA MYHULIMIIA/IbHON yCITyTH;

7) o TIpaBe 3asBUTeNsI Ha JocyaeOHoe (BHecyzebHOe) oO)kaloBaHUe JeHCTBUM
(be3meiicTBUS) U pellleHri, MPUHSATHIX (OCYIeCTBIsIEMbIX) B XO/e ITPeJI0CTaB/IeHuUs
MYHULINATBHOU YCIIyTH;

8) dopmbl 3asBneHni (yBeZOMJIEHHI, COOOIEHHM), HCIIO/Ib3yeMble IIPH
TpeZi0OCTaB/IeHUHA MYHULIUMAIBHON YCIIyTH.
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WNudopmanuss Ha EguHOM moprane o mopsijke M CpOKax IMpefoCTaB/IeHUs
MYHULMIAIbHOW yCJIyTM Ha OCHOBAaHWM CBeJeHWM, cofepykaluxcs B (eepasbHOU
roCy/JJapCTBEHHOU VH(OpPMaILIMOHHOU cucTteme «®DefiepabHbIN peectp
roCy[apCTBeHHbIX W MYHULMMOAJbHbIX yoIyr (dyHKUUN)», TIpeAoCTaB/seTCs
3asBUTEJTI0 OecriiaTHO.

Hoctyn K MH(OpMaLKy 0 CPOKax M MOpsiJKe MpeJoCTaB/IeHNs] MyHULIUIA/TbHON
yCJIyTHA OCYIIlecTB/isieTcs: 6e3 BBITIO/IHEHUSI 3asBUTe/IeM KaKUx-1M00 TpeOOBaHWM, B
TOM umCJie Oe3 UCTI0Ib30BaHUsI IPOTPaMMHOT0 0becrieueHUs], yCTaHOBKAa KOTOPOTO Ha
TeXHUUeCKHe CPeJICTBa 3asBUTe ST TpeOyeT 3aK/I0ueHus TULeH3UOHHOTO WM WHOTO
Cor/ialieHus C npaBooOsiaziarenem IIPOrpamMMHOrO obecrieueHus,
NpejyCMaTpUBAIOLLero B3MMaHue IJ1aThl, PErMCTPaLMIO WIX aBTOPU3aLUI0 3asiBUTES,
WU TIpeJj0CTaB/IeHe UM MTepCOHA/IbHBIX JaHHBIX.

57. 3amuch Ha Tip¥eM B YTIOJHOMOYEHHBIM OpraH /Jis Mojaud 3asiBleHUs
O TMpeJOoCTaBAeHUM MYHULMIAABHOU yoIyrd (NIpU  HalWuudd — TeXHUUYeCKOU
BO3MO>KHOCTH).

3asiBUTETIO TIPe/IOCTAB/ISIETCS BOSMOXKHOCTh 3arvcu B 100ble cBOOOAHBIE /7151
rnpuemMa JiaTy U BpeMsi B MpejiefiaX yCTaHOBJIEHHOTO B YTIOJHOMOUEHHOM OpraHe
rpadyka nprema 3asiBUTe/Iei.

[lpu 3amvcy Ha TpueM YTIOJIHOMOUEeHHBI OpraH He BIpaBe TpeOOBaTh OT
3asiBUTe/Ns]  UHbIX  [IeCTBUM, KpOMe TIPOXOXKJeHus  UJeHTU(UKALuu U
ayTeHTU(PUKALMA B COOTBETCTBUM C HODMaTUBHBIMU MPaBOBbIMU akTaMu Poccuiickoii
@epepany, yKasaHusl LeJd T[pUeMa, a TakKe TMpPefOoCTaBlIeHUs] CBeJeHUl,
HeoOXOJUMBIX [II1 pacueTa JJUTEeTHbHOCTH BPEMEHHOTO WHTepBasia, KOTOPBIN
Heo0X0MMO 3a0pOHUPOBATh /IS TIPUeMa.

58. ®opmupoBaHMe 3arpoca O IpefOoCTaB/JeHWH MYHULMNAJIBbHOW YCIyTH
(Mpuy peanu3anuu TEXHUUECKOW BO3MOKHOCTH).

1) dopmuypoBaHue 3ampoca 3asgBUTENEeM OCYLIECTB/SIETCS TOCPeJCTBOM
3aroJ/IHeHUsT 371eKTPOHHOM (opMbl 3asiBiieHUs1 Ha EfuHOM mopTane, oduliaJbHOM
caiiTe 6e3 HeOOXOAUMOCTH AOTOJTHUATE/TLHOM TT0ZAuM 3asiBJIEHUS] B KAKOW-/TM00 MHOM
dbopme.

Ha EguiHoMm nopTasie, opuiMasibHOM caiiTe pa3MelaroTcst 00pasiibl 3aro/IHeH s
3JIeKTPOHHOM (POPMBbI 3asiBJIEHUS].

2)  ®dopmaTHO-OrTMYecKass TIpoBepKa  C(OPMHPOBAHHOTO  3asiBJIEHUS
OCYLLIeCTBJISIETCSI aBTOMAaTUYeCKH T10CJIe 3all0/THeHUs 3asBUTeNIeM KaK[0ro U3 IoJien
3/1eKTPOHHOM (hopMbI 3asiByieHus1. [Ipy BbISIBIeHHH HEKOPPEKTHO 3ar0HEHHOT0 T0JIst
3JIEKTPOHHOM (DOPMBI 3asiB/IEHUS 3asiBUTE/b YBEJOMIISIETCS O XapaKTepe BbISIBJIEHHOU
OmMOKA U TIOPSIKEe ee YCTpaHeHWs TOCPe/CTBOM MH(OPMAI[MOHHOTO COOOIeHus
HEIOCPe/ICTBEHHO B 37IEKTPOHHOM (hOpMe 3asiBJIeHUSI.

3) Ilpu ¢QopmupoBaHUM 3/1EKTPOHHOM (HOPMBI 3asiBJIEHUSI  3asIBUTEJIIO
obecrieurBaeTCs:

a) BO3MO>XHOCTh KOTMHMPOBAaHUSI U COXPAHEHUsI 3asiBJIEHUS] U UHBIX [JOKYMEHTOB,
yKa3aHHbIX B TiyHKTe 17 Hacrosimero AJMUHUCTPAaTUBHOTO perjaMeHTa,
HeOOXOAUMBIX /ISl TIPeA0CTaBIeHUs] MyHHULUIATLHOW YCTYTH;

0) BO3MO>KHOCTD 3aIiO/IHEHUs] HeCKOJTbKUMHM 3asiBUTEISIMH OJHOM 3/IeKTPOHHOM
dopMbl  3asB/ieHWsT TIpU  OOpallleHWHW 32  MYHULUINAAbHBIMH  yCJIyTaMH,
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MpeArnoaralliiMi  HarpaB/ieHWe  COBMECTHOrO  3asiB/€HUSI  HECKOJIbKHMMU
3asBUTE/ISIMU (OMUCHIBAETCS B CIyyae He0OX0JUMOCTHU JIOTIONTHUTETBHO);

B) BO3MO)XKHOCTD ITeUaTH Ha OyMa)KHOM HOCUTesie KOITHHU 37IeKTPOHHOW (OpPMBI
3asiBJIeHUS;

I') COXpaHeHWe paHee BBe/IeHHbIX B 3/IEKTPOHHYIO (OpMY 3asiBjieHUs1 3HaUEHU
B /0001 MOMEHT TIO ’Ke/laHWI0 TI0J/Ib30BaTesis, B TOM UHWC/e MNP BO3HUKHOBEHUU
o1MbOK BBO/IA ¥ BO3BpaTe /IJisi [IOBTOPHOTO BBO/A 3HAaUEHHWM B 3/IEKTPOHHYIO (hopMy
3asiB/IeHUS];

J1) 3arojiHeHWe T[oJied 3/eKTpPOHHOM (opMbl 3asiB/ieHHs [0 Hayaja BBOJa
CBeJIeHUM 3asiBUTeJIEM C MCII0/Ib30BaHUEM CBeJleHMH, pa3MelleHHbIX B (he/ilepaJbHOU
rocyJjapCTBeHHOU uH(pOpMalMOHHOW cucteMe «EauHas cucteMa naeHTU(GUKALUA U
ayTeHTUGHUKAlMM B  WHOPACTPYKType, obecmeurBaromieli  HWH()OPMAIIMOHHO-
TeXHOJIOTUYeCKOe B3auMO/IeliCTBHMe WH(OPMALIMOHHBIX CHUCTEM, HCIOJb3yeMbIX AJIs
TIpe/IoCTaB/IeHHUs TOCYJapCTBEHHBIX U MyHUITUTIABHBIX YCAYT B 3/IEKTPOHHOM (hopme»
(manee — eauHasi cucTteMa WAeHTU(UKAI[MA W ayTeHTU(UKALIUM), U CBeJleHUH,
ony6/iMKoBaHHBIX Ha EfriHOM mopTase, odulMasibHOM caiiTe, B YaCTH, Kacarolencs
CBeJIeHUM, OTCYTCTBYIOILUX B €JMHON CUCTeMe UAeHTU(PUKALIMU U ayTeHTU(hHKALUY;

e) BO3MOXXHOCTh BePHYThCSl Ha JitoOOM M3 3TAroB 3arojiHeHUsl 3JIeKTPOHHOMN
dopmebl 3asiBieHns 6e3 moTepu paHee BBeZieHHOW HMH(OpMaIUY;

’K) BO3MOXXHOCTb [IOCTYTIA 3asiBUTe/s1 Ha EWHOM mopTtasie wik ouliiaJIbHOM
caiiTe K paHee MOJAHHBIM UM 3asiBJIeHUSIM B TeueHHe He MeHee OJHOTO rojia, a TakKe
YaCTUYHO C(hOPMUPOBAHHBIM 3asiBJIEHUSIM — B TeueHHe He MeHee 3 MeCsIL|eB.

CdopMUpoBaHHOE ¥ MONMUCAHHOE 3asiB/ieHUe U UHbIE JJOKYMEHThI, YKa3aHHbIe
B TmyHKTe 17 Hacrosimiero AJMHHUCTPAaTHMBHOTO perjiaMeHTa, HeoO0XoJuMble
JlIs1 TIpeJIOCTaB/IeHUs] MyHULIUMAJBHOW yC/TyTH, HaMpaB/ISIIOTCI B Y TIOJITHOMOUYEHHbIN
opraH nocpezictBoM EfuHoro rnoprana, opuijMaasHOTrO caTa.

59. IlpueM U perucrTpauusi YTIOTHOMOYEHHbIM OpraHOM 3asiB/IeHUS O
TIpe/IoCTaB/AeHUH MYHUIUTIATBHOM YC/IYTU U UHBIX JJOKYMEHTOB, HEOOXOJUMBIX /ISt
Mpe/loCTaB/AeHUs ~ MYHHULMIIAJBHOM  yoiyr  (MIpM HaAWUMM  TeXHUUeCKOU
BO3MO>XHOCTH).

1) YnionHomoueHHBIM opraH obecrieurBaeT TIpUeM JIOKYMEHTOB, He0OX0AUMBIX
[Jis TIpeJOCTaB/eHUs] MYHWLIMIAJBHOW YCAYTH, W DPervdcTpalyio 3asiBieHuss Oe3
HeOoOXOMMOCTH TIOBTOPHOTO TIPEe/ICTAB/IeHUs 3asBUTEIEM TaKUX JOKYMEHTOB Ha
OyMa>KHOM HOCHUTeTIe.

2) Cpok peructparu 3asBeHus — 1 pabounii fieHb.

3) [IpepocraBieHre MyHHULIMIIAJIBHOM yCJIYyTU HAaUWHAeTCsd C MOMeHTa nprema
M perucTpaiuu  YTOJHOMOUEHHBbIM OpPraHOM  3JIEKTPOHHBIX  [JOKYMEHTOB,
HeOOXOUMBIX /ISl IPeI0CTaBIeHUs] MYHHUIUTIATILHON YCIyTH.

4) TlpueM M perucrpauus 3amnpoca OCYIIEeCTBJSIOTCS JO/DKHOCTHBIM JIULIOM
CTPYKTYPHOI'O MOJpa3zesieHrs], OTBeTCTBEHHOIO 3a PerMCTPaLUIO 3arpoca.

[Tpu nosyuyeHny 3asiBjieHUs B 3/IEKTPOHHOW (DOpMe B aBTOMaTUUYECKOM PEXXUME
ocyiecTBsieTcsi GOpMaTHO-/I0TMYeCKH KOHTPOJIb 3asiB/IeHUSI.

[Tocsie ero TpoXoK/eHWsI MPOBepsieTCs Ha/lduyue OCHOBAHWM [Jis OTKas3a B
npuemMe [TOKYMEHTOB, YKa3aHHbIX B TyHKTe 23 HacCTosero AJMUHUCTPAaTHBHOIO
perjlaMeHTa, a TakKXKe OCYIeCTBJISIFOTCS CIeAyIOLLYe JeCTBUS:
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a) TIpY HAJTMYMU XOTSI ObI OZJHOT'O M3 YKa3aHHBIX OCHOBAHUMH, JI0/DKHOCTHOE JTULI0
OTBETCTBEHHOE 3a TPUeM U PEeTruCTpalyio 3asiB/ieHusi, He T03/Hee pabouero Hs,
CJIelyIOLero 3a JHeM TMO0JauyM 3asiB/IeHHs], HallpaB/seT 3asBUTEI0 37eKTPOHHOe
coobiieHre 00 O0TKa3e B TIpUeMe J0KYMEHTOB;

©6) mnpu OTCYTCTBUM YyKa3aHHbIX OCHOBAaHWM 3asBUTEIO0 COOOILaeTcst
TIPMCBOEHHBIN 3asiBJIEHUIO B 3/IeKTPOHHOW (hopMe YHUKa/IbHbI HOMEp, 110 KOTOPOMY
B COOTBETCTBYHOIIEM pa3fesie EAuHOro nopTtana, opuIMaIbHOTO CailTa 3asiBUTETIO
Oyzet ripesicTaB/eHa MH(OPMALIUS O XO/ie BLITIOJTHEHHS YKa3aHHOTO 3asiB/IeHHSI.

5) [Ilocnme peructpauMu 3asiBleHHWE  HAMpaB/sieTCs B CTPYKTYpPHOe
nozipaszie/ieHue YTO/JIHOMOUYEHHOIO OpraHa, OTBeTCTBEHHOE 3a MpeJoCTaBIeHHUe
MYHULIUNAJbHOU YCTyTH.

6) Ilocne npuHSATHSA 3asBA€HUS AO/DKHOCTHBIM JIMLIOM, YIIOJTHOMOUYEHHBIM
Ha TpeZioCTaB/ieHre MYHUIIMMA/ILHON YCIYTH, CTAaTyC 3asiB/eHUs] B IMUHOM KaOWHeTe
3asBUTeNsi Ha EauHOM mopTtane, odulyanbHOM caiiTe OOHOB/sieTcss O CTaTyca
«TIPHUHSITO».

60. OnaTa rocyZjlapCTBeHHOM TOIIMHBI 3a MpeloCTaBlieHrue MyHUIUITa/IbHON
YC/IYTH Y yTjIaTa UHBIX I/IaTeXXel, B3MMaeMbIX B COOTBETCTBUM C 3aKOHO/IaTe/IbCTBOM
Poccuiickoun ®efiepaliuv He MPeyCMOTPEHBI.

61. IlonyyeHue 3asiBUTe/EeM CBeJEHWM O XOJle BBINOJHEHUs 3arpoca o
NpeJJoCTaB/IeHUA  MYHMLMNAAbHOM ycayrd (TpM  peanuM3aliid  TeXHUUeCKOU
BO3MO>XHOCTH).

1) 3asBUTeN> HMeeT BO3MOXHOCTb TIO/iydeHUs] UWHGOpPMalMU O Xoje
MpeZioCTaB/AeHUsT MyHULIMMNAAbHOM yciayru. VHbopmalys 0 Xofe TipefoCTaB/eHus
MYHULIUMNAJBHOU YCIYTW HarpaB/isieTcsl 3assBUTE/I0 YTIOTHOMOUYEHHBIM OpPraHOM B
CPOK, He TIPeBBIMIANIIMK OAHOrO0 pabouero AHs TIOC/e 3aBEpIeHUs BBITIOTHEHUS
COOTBETCTBYIOIIIEr0 [IeHMCTBUSI, Ha aJjpec 3JIeKTPOHHOM MOUThI WU C UCII0/b30BaHHUEM
cpenctB EquHoro noprana, oduiMasbHOTO caiiTa 1o BbIOOPY 3asiBUTEJISI.

2) Tlpu mpegocTaB/ieHWU MYHMIUMIIAJBLHOW YCIYTA B 3/IEKTPOHHOU (opme
3asiBUTEJII0 HaNpaBJIsIeTCs:

a) yBeJJlOMJIeHMe O 3allMCH Ha TpuveM B YTIOJHOMOUYeHHbIM opraH wiu MO®I]
(omuchIBaeTCs B cydyae He0OX0IUMOCTHU JOTIOTHUTETHHO);

0) yBemomsieHHe O TIpYeMe W PerucTpaliuy 3asiBlieHUs W UHBIX [JOKYMEHTOB,
HeOOXOAUMBIX [I7Isl TIPeI0CTaBIeHUsI MyHULUIATLHOW yC/TyTH (OMTHUChIBAETCS B CTydae
HE0OXO0UMOCTH JIOTIOJTHUTEJIEHO);

B) yBeJOMJ/IEHME O Hauajae MNpoLeAypbl TpeAoCTaBAeHHsS MYHULMMAIbHOU
ycyTu (OMUChIBaeTCs B Cyuae Heo0X0IUMOCTH JIOTIO/THUTE/IBHO);

T') yBeiomyieHre 00 OKOHUYAHWH TMPeI0CTaBIeHUs] MyHUIUIAILHOM yCTyTH MO0
MOTHWBUPOBAaHHOM OTKa3e B TIpHieMe 3asiBJIeHUs] U WHBIX JOKYMEHTOB, HEOOXOAUMBIX
I8 TpeloCTaB/leHus1 MYHMIUMIIAIbHOW  yCIyru  (OMMChIBaeTCs B C/yuae
He0OXOUMOCTH JI0TIOJTHUTEJIBHO);

[) yBefoM/ieHWe O pe3yJibTaTaX pacCMOTpPEHUsI [OKYMEeHTOB, HeoOXOAWMBIX
[T TIPeJOCTaB/IeHUs] MYHULMMNAAbHOM  yCayrd  (OMMUCBIBAaeTCA B CJlyvyae
He0OXOUMOCTH JIOTIOJTHUTEJIBHO);

€) yBeIOMJIEHWE O BO3MOXXHOCTH TMOJIyYUTh pe3y/bTaT TpeAoCTaBIeHUs
MYHULIATIATBHON yC/TyTH (OMUChIBAeTCS B CTyyae HeOOXOAUMOCTH [JOTIOTHUTE/THHO).
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62. B3aumopencTBre YTOJIHOMOUYEHHOIO OpraHa C MHbIMM OpraHamH BJIacCTH,
OpraHaMM MeCTHOTO CaMOYIpaB/ieHHWsT W OpraHu3alusiM{, Yy4YacTBYHOIUMH B
Mpe0CTaB/eHUM MyHULIUNAIbHBIX YCIYT, OTCYTCTBYET.

63. IlonyueHue 3asBUTe/ieM pe3yJbTaTa MNOpPeAOCTaB/JIeHUS MYHHULIMIAIbHOU
ycnyru (TIpy peanu3aliii TeXHUUeCKOW BO3MOYKHOCTH).

1) Tlpu mpemocTaBleHWY MYHHULIMMNAJIBHOM YC/AYTM B 37€KTPOHHON dopme
3asiBUTEJII0 HATPaBJ/IsIeTCS:

a) pelleHe O MprUeMe UCTIOTHUTEeTbHOM JOKYMEeHTAalUU /i BeZleHUsI CBOJHOTO
TJlaHa Ha3eMHBIX U MO/I3¢MHBIX KOMMYHHUKALIUA U COOPYKEeHUM;

0) pemieHue 06 0TKa3e B mpreMe UCTIOJTHUTETbHOM JOKYMEeHTALIUH [171s1 BeJleHUsI
CBO/JIHOTO I/1aHA HAa3eMHBIX U MO/I3eMHbIX KOMMYHUKAL[MH U COOPY’KEeHHUH.

2) 3asiBUTe/b BIIpaBe MOJYUWTh pe3yJ/IbTaT MpefoCTaB/lIeHUs MYyHULMIIaTbHOU
yCJIyTH B (JOpMe 3/IeKTPOHHOTO JOKYMeHTa WX 37IeKTPOHHOTr0 oOpasa /JoKyMeHTa Ha
OyMa>XHOM HoOcCHUTesIe.

64. OcylllecTBNeHe OLIEeHKU KaueCTBa MpeA0CTaB/leHUs] MYHMIUIIAJIbHOU
ycnyru (TIpy pean3aliii TeEXHUUYeCKON BO3MOXKHOCTH).

3asBUTeIsIM 00ecrieuMBaeTCsi BO3MOXXHOCTh OLIeHUTH JAOCTYITHOCTh U KaueCTBO
MYHULIUNAJBHOU YC/IyTU Ha EfuHOM noprasie.

65. Cnyyam U TIOpPSIOK TIpeAOCTaB/eHUs MYHULMIIAJIbHOU YCIYyTd B
yrpexxzaaroiieM (MpOakKTUBHOM) PeXUMe He TpeJyCMOTpPEHBI.

ITopsi10K BBITIO/THEHUST aIMUHHACTPAaTUBHBIX MpoLieayp (JerCTBUN)

TI0 Mpe/0CTaBJIeHUI0 MyHULIMIIATIBHOW yCIIYTH, BbINoHSIeMbIX M®L], B ToM uucne
MOPS/I0K a[MUHHACTPAaTUBHBIX MpoLieAyp (JelCTBUl), BbINOIHAeMbIX M®I]
TIpY TIPeZI0CTaB/IeHUY MyHULIUTIAILHOM YC/IyTH B TTOJIHOM 00BemMe
Y TIPU NIPeJj0CTaB/JIeHUY MYHHULIUIIAIbHOM YCIYyTH
IIOCPeACTBOM KOMIUIEKCHOI'O 3aripoca

66. HVHdopmupoBaHue  3asBUTe/edd O  TIOpsiIKe  TIpeAOCTaB/eHUs
MYHULMIAIbHOW yC/IyTHU, B TOM YKCJIe TTIOCPeJCTBOM KOMIIJIEKCHOTO 3arpoca, B M®1I,
O XOZie BBIMOJIHEHUs 3allpoOCOB O MPeJOCTaBAeHUM MYHULMIAIBHOU YC/IyTH,
KOMIUIEKCHBIX ~ 3allpOCOB, a TakKKe [0 WHBIM BOIpPOCaM, CBSI3aHHBIM C
NpeZi0CTaB/IeHMeM MYHHULIUMAIBHBIX YCIYT, a TAKXXe KOHCY/IbTUPOBAaHUe 3asiBUTEJIeH O
NopsiiKe MpeAoCTaB/IeHUsI MyHULIMTIA/IbHBIX ycayr B M®L] u uepe3 Eaunbiv noprarn,
B TOM umciie ryTeM obopyzoBaHusi B M®LI pabounx mMecT, npeAHa3HAaUeHHBIX [Jist
obecrieueHust JOCTyTa K MHGOPMALIMOHHO-Te/IeKOMMYHUKALIMOHHOM ceTu IHTepHeT».

67. IlpyemM um 3amoJyiHeHWe 3asB/IeHUs O MPeJOCTaBJIeHUU MYHULMIIATbHOU
YCJIyTH, B TOM UKCJIe TTIOCPeICTBOM aBTOMAaTHU3UPOBAaHHBIX MH(OPMALIMOHHBIX CUCTEM
M®II, a Takke IpreM KOMILJIEKCHBIX 3alIpOCOB.

68. Beijaua 3asgBUTEIO pe3y/bTaTa NpejoCTaBAeH!sl MyHULIUIAIbHOM YCIyTH,
B TOM YHMC/ie BblJjaua [JOKyMEHTOB Ha OyMaXHOM HOCHUTeje, TO/TBepXK/JaroL[uX
CcofiepKaHue 3JIeKTPOHHBIX JOKYMEHTOB, HampasjeHHbiX B M®II mo pesysbratam
NpeZioCTaB/IeHUsl ~ MYHMULMIIAJIbHOM  YCAYTA  OpPraHoM,  MpeAoCTaBIIsOLLIAM
MYHULIUNATBHYIO YCIYTy.

69. IlpepgocrtaBneHve MyHULUIAABHOM ycayrdk B M®PL] mocpeacTtBoM
KOMIIJIEKCHOT'O 3arpoca.
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70. TIpu obpaitienuu 3asiuteisi uepe3 M®I] cnermanvct M®II ocyirecTisiet
NIeCTBUS, TPeNyCMOTPEHHbIe TIYHKTOM 47 HacTosiero AJMUHACTPAaTUBHOTO
peryiaMeHTa, U BbllaeT 3asiBUTeJII0 3aIlpoC B I0JIyYeHHUH [JOKYMEHTOB.

71. Ilepegaua KypbepoMm Taketa AOKyMeHTOB M3 M®L] B AJMUHKUCTpALUIO
OCYIL[eCTBJIIETCS Ha OCHOBaHWM 3aK/IHOUEHHOIo corjailieHus Mexay MOL wu
AMUHUCTpaLen.

72. llepemaua [OKyMeHTa, SBJIAIOLLErOCsd pe3y/jabTaTOM IpeaoCTaB/IeHUs
MYHULIMNAJBHOU yCayry, u3 Agmunauctpanuu B M®II ocyimecTBasieTcs B TeueHue 1
(ogHOTO) pabouero AHS TIOC/e TIOAIMCAHWS TAaKOrO [JOKyMeHTa, Ha OCHOBaHUH
peecTpa, KOTOPBIM COCTaB/SeTCS B 2 (ABYX) 5K3eMIUIIpax U COLEPXKUT AaTy U BpeMs
repejaum.

73. Ilpu nepefjaue nmakera JOKYMEHTOB, TOTOBOTO pe3y/bTaTa MyHULIUNAJIbHOU
ycnyrd, Kypbepy MO®IL], npuHUMarOMMK HUX TMpPOCTaB/seT JaTy IOTydYeHUst
JIOKYMeHTOB U TioAnuch. OAMH 5K3eMIIsIp peecTpa ocTtaeTcsi y Kypbepa M®LI, BTopoi
— oCTaeTcs B AJMUHUCTPALUH.

74. Pe3ynbTaTOM WCIIOJHEHUS] aJMWHUCTPAaTUBHOW TMpOLIEAYDPbl SBJSETCA
MO/ITOTOB/IEHHBbIE pellleHHsI O TpueMe /MO0 OTKa3e B IpHeMe UCIIOJTHUTeTbHON
JOKyMeHTalud [Ji1 BeJeHWs CBOJHOIO IUlaHA Ha3eMHbIX U  IOJ3eMHbIX
KOMMYHUKALIMA U COOPYKeHUM eciu 3asiBjieHWe ObLIo TMo/aHO B AMUHUCTPALIUIO
yepe3s MOILI.

75. IIpu BeI@aue JOKyMeHTOB crierjuaguct MOLI:

yCTaHaB/IUBaeT JINUHOCTD 3asiBUTEJIsl, HAJIMUMe COOTBETCTBYIOLMX MMOJTHOMOYMM
Ha Mo/TyueHre MYHUIUIIAIbHOW YCIYTH;

3HAKOMMUT C TlepeuyHeM Bbl/laBaeMbIX JOKYMEHTOB;

BbIlaeT 3arpailiiBaemMble [JOKYMEHThl WIM yBeJoM/eHHe 00 OTKase B
YCTaHOBJIEHHbIE CPOKHU.

3asgBUTENb TIOATBEP)KIAET TIOJyYeHUEe [JOKYMEHTOB JIMUHOM TMOAMNMUCHI0 C
pacir(ppoBKOA B COOTBETCTBYOLLeH rpade 3ampoca, KOTOpbii XpaHuTcsi B ML,

B cnyuae moctryrienns B M®L] u3  opraHoB, TpefOCTaBJISIIOLUX
MYHULMIIA/IBHYI0 ~ YCIAYTy,  JIeKTPOHHBIX  JOKYMEHTOB II0  pe3y/jbTaraM
NpeAioCTaBIeHUs MyHULUNaNbHOU yeayrd M®L] ocyiecTBisieT Bbifauy 3asiBUTE/ISAM
JOKYMEHTOB Ha OyMa)KHOM HOCUTeJie 1 3aBepsieT UX B COOTBETCTBUU C TPeOOBaHUSMU
rioctaHoBeHusi [IpaButensctBa Poccuiickout ®epepaiuu ot 18 mapta 2015 roga
Ne 250.

HeBocTtpeboBaHHbIe pe3y/abTaThl TIPEOCTAB/IEHUS MYHHUIUIAIBHON YyC/IyTH
xpaHsATca B M®L] B TeueHue 3-x (Tpex) MmecsiueB. [1o WcTeueHNM yKa3aHHOTO CpPOKa
repezaroTCs M0 BeZJOMOCTU MpUema-TiepeZiauv B A IMUHUCTPALUIO.

76. Ilpu opHOKpaTHOM obpaijeHun 3asBuTesnss B M®PL] c¢ 3anmpocom Ha
noJjiyueHue OBYX U Oosjiee MyHULMMANbHBIX YCyT, 3asB/ieHHWe O TpeAoCTaBleHUur
ycnyrd (opMupyeTcsl yIOJIHOMOYEHHbIM creljdaauctoM M®PI] u ckpervisercs
neyaTbtio M®L]. M®I] nepenaeT B AAMUHUCTpaLMIO0 O(POPM/IEHHOe 3asiBieHUe U
JIOKYMEHTHI, TIpeJOCTaB/eHHbIe 3asiBUTe/IeM, C MPUIOKeHHeM 3aBepeHHoU MOII
KOTTMM KOMIIJIEKCHOT'O 3aTipoca B CPOK He T03/[Hee OIHOTO paboyero AHs, C/IeAyIOIero
3a ohopm/ieHHeM KOMIIJIEKCHOTO 3arpoca.
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77. Pe3ysbTarhl TpeAOCTaBAeHUsS MYHULMMAIbHBIX YCAYr T0 pe3y/bTaTaM
pacCMOTpeHUs] KOMIUIEKCHOTO 3arpoca HampasiasawTcs B MO®PILI ansa  Beigauu
3asiBUTEIIO.

®opMHUpOBaHMe U HallpaB/ieHUe MeXXKBeJOMCTBEHHBIX 3allpOCOB B OpraHbl
(opranmsanuu), yyacTBYIOLLME B TIPeIOCTaB/I€HUU MYHHULIMIIAJIbHOU YCIIyTH

78. OcHOBaHWEM [/id Hayajda aJMWUHUCTPATUBHOU TMPOLeAYPbl SIBJISETCS
OTCYTCTBME B TlaKeTe [OKYMEHTOB, TMpe/ACTaB/I€HHbIX 3asiBUTE/IeM, BbIIUCKU
(cBemenuii) M3 EAWMHOrO rocyJapCTBEHHOTO peecTpa HOpUAWYecKux maul] (Tipu
oOpailjeHuu FOpPUAWYECKUX JIMI]) Wi w3 EAWHOTO TOCyJapCTBEHHOTO peecTpa
WHAVBHUya/lbHBIX — TIpeANpUHAMAaTrened (MpyU  oOpaijeHMW  WHAWBH/Ya/TbHbBIX
npe I pUHUMaTesiei), KOTOopble 3asiBUTE/Ib MOXKET TMPeJOCTaBUTh IO COOCTBEHHOMU
VHULIMAaTUBE.

Crerjuanuct Yupexaenus, OTBETCTBEHHBIM 3a ripe/ioCTaB/ieHHe
MYHUIUTIaTBHOW yCIyrd, B TeueHun 1 (ogHOrO) paboudero [AHS C MOMeEHTa
pervcTpaljuu 3asiBjieHusI U UHbIX JIOKYMEHTOB, He0OXOAUMBIX [I/isl TIpe/i0CTaB/IeHUSI
MYHULIUMNAJbHOU YyCIyTH, (POpMUpyeT W HarlpaB/isieT MeXXBeJOMCTBEHHBIM 3arpocC
B TeppuTOpuasibHble opraHbl dPemepanbHONM HaAIOTOBOM Ciay»kKObl Poccuiickoi
denepanuu A MOJIy4YeHHs BBINMUCKU (CBefeHWK) M3 EAMHOro rocyzapCTBeHHOrO
peecTpa OpuANUeCKUAX aul] (Mpy obpallleHny pUIUUYecKuX Jinl) uin u3 EguHoro
roCy/JapCTBeHHOT'O peecTpa WHAWBUAYaAIbHBIX TIpeATIpUHUMaTesielt (1pu obpaleHun
VH/VBUAYa/IbHBIX TIpeANIPUHUMATE/IEN).

Pe3ynbTaTOM [JaHHOW aJMUHHUCTPAaTUBHOW MPOLIEAYPHI SIBJSETCS HallpaB/eHHe
Me’KBeIOMCTBEHHOTI'0 3aripoca B TeppUTOpUaibHbIe OpraHbl defiepaibHOM HAJIOrOBOM
cny>k0b1 Poccuiickoit @ezepariyu.

[TopsiIoK WcTipaB/ieHus AOMYIeHHbIX OTleuaToK 1 OIM00K
B BbI/IaHHBIX B pe3yJ/ibTaTe Mpe/I0CTaB/JIeHUs] MyHULIAIA/IbHOU YCYTU JOKYMeHTaxX

79. B ciyyae BbIsIBJIeHUs 3asiBUTe/leM OIeYaToK, OIIMOOK B TOJyuYeHHBIX
3asiBUTe/ieM  JIOKyMeHTaX, SB/SIFOLIUXCS ~ pe3y/JbTaTOM  TpeJoCTaB/IeHuUs
MYHUIUTIATBHOW YCIYTH, 3asiBUTEe/b BIIpaBe 00paTUTbCS B AJMUHHCTpAIUIO JTUOO
YupexgeHuve c 3asBjieHHeM 00 WCIIpaB/IeHHWHU [OMYIeHHBIX OTMeuaToOK U OIIHMOOK B
BbIZJAaHHBIX B pe3yJ/bTaTe Tpef0CTaBAeHUs MYHULIMIIaTbHOM YCIYTH JOKyMeHTaXx.

80. OcHoBaHMeM [J11 Hadasia MpoLeAyphbl MO UCIIPaB/I€HUIO OMeYaToK U (WIN)
OIIMOOK, OMYIeHHBIX B JOKYMEHTaxX, BbIIaHHbIX B pe3y/bTaTe TPeJOCTaB/IeHUS
MYHULIATIATBHOW YCITYTH, SIBJISIETCS TIOCTYTIZIeHWe B AZIMUHUCTPALIVIO 3asiB/ieHUsT 00
WCTIpaB/ieHUW  orevaTok W (wi) ommbOK B  /OKYMEHTAaX, BbIJIaHHBIX
B pe3yJ/ibTaTe Mpe/0CTaB/IeHUs] MyHULIUNAJIbHOU YCTyTH.

81. 3asBiieHve 00 WCMpaBIeHWM OIEYATOK M (WIH) OIIMOOK C yKa3aHUEM
criocoba unH(POPMHpPOBaHUS O pe3y/jbTaTaX €ro pacCMOTPEHWS W JOKYMEHTHI B
KOTOPBIX COJIep>KaTcsl OrnevaTku U (Wau) OMIMOKM, TIPe/ICTaB/ISAIOTCS CeAYHOIMUMU
criocobamu:

1) nuuHO 3asgBUTENeM B AJMHUHHCTpPALMI0 MPEJCTaB/SIOTCI OpPUTHHAI
JOKYMEHTOB C oredaTKamMu U (Wid) OIIMOKamH, CITelAaMcToM AJAMHUHUCTPAIUU
[leNaroTCs KOMUU 3TUX JOKYMEHTOB;

2) uepe3 OpraHu3alldi0 TIOYTOBOW CBsI3H, (3asiBUTE/IeM HAIlpaBJsIFOTCS KOIUU
JOKYMEHTOB C OTieuyaTKaMu U (W/ix) ommbKamu).
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82. Tlo pe3ysbTaTaM pacCMOTpeHUsi 3asiB/ieHUsi 00 HCIIpaB/IeHHWH OreuaToK
¥ (W) omubOK CreuasyucT YTIOJIHOMOUEHHOTO OpraHa JiMOo YupexzaeHus B
TedyeHre 2 pabouMx JTHEH:

1) mnpuHuMaer pelileHde 00 HCIpaBAeHUM OIevyaToK W (WIM) OIMMOOK,
JNOMYLLEHHbIX B  [JOKyMEeHTaX, BbIJaHHbIX B pe3yJibTaTe [peJoCTaB/eHuUs
MYHULIATIATBHOW YCIYTH, W YBeAOMJISIeT 3asiBUTeJIsl O TIPUHSITOM pellieH|H CII0Co00M,
yKa3aHHBIM B 3asiBJIeHUH 00 MCITpaB/IeHHUH OMedaToK U (KMaM) OomMboK (C yKa3aHHeM
CPOKa HCITpaB/IeHUs JOMYII[eHHBIX ONeYaToK U (H/IH1) OIIHO0K);

2) TIpuHWMaeT pelileHWe 00 OTCYTCTBUM HeOOXOAUMOCTH HCTIPaB/IeHUS
orevyaToK ¥ (WMaM) OIIMOOK, AOMYIeHHBIX B JOKYMEHTaX, BbIIaHHBIX B pe3y/bTare
MpeJiOCTaB/AeHUsI MYHULIMNAJbHOU YC/IyrM, U TOTOBUT MOTHMBUDOBAHHBLIM OTKa3 B
WCTIPaB/IEHUM OTIeUaToK U (W/IH) OIIMOOK, JOMYIeHHBIX B JJOKYMEHTaX, BblJaHHBIX B
pe3y/bTaTe NpeJ0CTaB/leHHs MYHULUMIIAJIbHOW YCIYTH.

VcripaBneHue oreyaTok ¥ (WiM) OIMMOOK, JOMYI[eHHBIX B /IOKYMEHTaXx,
BbIJIJaHHBIX B pe3yJ/ibTaTe Mpe0CTaBIeHUs] MyHULIUIAIbHOM YCIYTH, OCYIIeCTBISIeTCS
CreLMaJuCcTOM Y TI0OJTHOMOYEHHOI'0 OpraHa B TeueHue 3 pabounx AHe.

[Tpu ucnpaB/ieHUM OmMevaTok U (Win) OmMOOK, JOMYIeHHbIX B AOKyMeHTaX,
BbIZIAHHBIX B pe3yJ/ibTaTe MpeAoCTaB/eHrss MyHULMIIAbHOW yC/IyTU, He OMYyCKaeTcs
M3MeHeHWe COJlep>KaHUsi JOKYMEHTOB, SIB/SIFOLMXCS pe3yJ/IbTaTOM IpeloCTaB/eHus
MYHUIUTIaTBHOW YCIyTH.

83. KputeprieM MpuHATHS pellieHus1 00 UCTpaB/ieHUH oreuaToK U (MIn) OmmOoK
ABJIIETCSI Ha/MuWe OreuaTok W (Wid) OWMOOK, [JOMYIeHHBIX B [JOKYMEHTaXx,
SIBJISIFOLLIUXCSI pe3yJIbTaTOM IpPe/[0CTaB/IeHUs] MyHULIAIA/IbHOU YCTYTH.

84. MakcuManbHbIM CPOK UCIIOJIHEHUSI aJIMUHUCTPAaTHBHOU TIPOLIEAYPhI
cocTaBsisieT He Gosiee 5 pabounx AHel Co JHS MOCTYIUIEHUS] B A IMUHHCTPALUIO MO0
YupeskzieHue 3asB/IeHUsI 00 UCTIpaB/IeHUU OTIeYaToK U (KM/TH) OITMOOK.

85. Pe3ynbTaToOM npoLieyphl AB/ISETCA:

1) ucnpaBieHHbIe AOKYMEHTHI, SIB/ISIIOLLIMECS pe3y/JbTaTOM MpeA0CTaBIeHUs
MYHULIUMNATBHOW YC/yTH;

2) MOTUBHWPOBAaHHBI OTKa3 B MCIPABJIEHUM OMNEYaTOK U (W) OIIHMOOK,
JOMYLIEeHHbIX B  JOKyMEeHTaX, BbIJJaHHbIX B pe3yJjibTaTe [peJoCTaB/eHuUs
MYHULMTaIbHON yCIyTH.

CriocoboMm ¢uKcald pe3ysbTaTa TIPOLIeAYPhI  SIBJISIETCS  PerHCTpalst
VCTIPaB/IEHHbIX JOKYMEHTOB WA TPUHSTOTO PEIIeHUsI B >KypHajle MCXOAsIen
JOKYMEHTaLUH.

Pazfen 4. ®opMEI KOHTPOJIA 3a NpefoCTaB/ieHreM MyHULIMNA/ILHON YCIIyTH
[TopsifioK oCy1ijeCTB/IeHUs TeKYIIero KOHTPOJIs 3a COb/toieHreM u
HCII0/ITHEHHEM OTBETCTBEHHBIMH JO0/DKHOCTHBIMU JIMIIdMU TTOJIOKeHU perjiaMmeHTa 1
VHBIX HOPMAaTUBHBIX MPaBOBBIX aKTOB, YCTaHAB/IMBAIOIIMX TpeOOBaHHS K
TIpe/I0CTaB/JIeHUI0 MYHULIUIIAILHOM YCIYTH, a TakK)Ke IPUHITUEM UMU pelleHrur
86. Tekyiuii KOHTPOJbL 3a COOMIO/IeHHEeM II0C/Ie[JOBaTe/IbHOCTH [1eHCTBUH,
oripe/ie/ieHHbIX ~ aJMUHUCTPAaTUBHLIMM  TIpOLielypaMU  TI0  Tpe/OCTaBIeHUI0
MYHULMTIAIBHOW  yCJIyTH, OCYILeCTBJISIeTCS PYKOBOJUTENeM U J0/DKHOCTHBIMU
nviamMu  AJMUHUCTpPAlUM U YUpeXX/leHWsl, OTBeTCTBEHHbIMH 3a MpeJoCTaBeHUe
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MYHULIUMNAJbHOU YC/IIyTM, Ha TOCTOSIHHOM OCHOBE, a Tak)Xe MYyTeM IIpOBe/eHHs
TJIAHOBBIX Y BHETJIAHOBBIX TIPOBEPOK IO COOJIIO/IeHHI0 Y HCIIOHEHUIO T0JI0XKEeHUM
HacTosilero AZAMUHHACTPAaTUBHOTO perjiaMeHTa.

87. Tekymu KOHTPO/JIb cobtroieHus CrieLjuajimcTamu M®IL]
MOC/Ie[0BaTeIbHOCTH [JeUCTBUM, OTIpe/ie/IeHHbIX aIMUHUCTPAaTUBHBIMU MPOLielypPaMH,
OCYLLIeCTBJISIETCSI PYKOBOJAUTEJIEM COOTBETCTBYIOLEr0 CTPYKTYPHOIO MO pas/ie/eHus
M®II.

TekylIMid KOHTPOJIb OCYILECTB/SIETCS MNPU BU3MPOBaHWW, COTJIACOBAaHUU U
MOANUCAHUU  [JOKYMEHTOB, odopm/sieMblx B  TIpoliecce  TpeAoCTaB/ieHus
MYHULIUNAJbHOU YCTyTH.

[TopsioK ¥ TepUOANUYHOCTh OCYI[eCTB/IEHUS TIJITAHOBBIX U BHEIJTAHOBBIX
TPOBEPOK TOTHOTHI ¥ KayeCTBa MpeJ0CTaB/IeHNs] MyHULMIA/IbHOU YCTYTH,
B TOM UMCJIe TIOPSII0K U (hOPMbI KOHTPOJIS 3@ MOJIHOTOM M KaueCTBOM
Tipe/ioCTaB/IeHYs MYHULIUTIATbHON YCTyTH

88. KoHTpo/ib 3a MOJHOTOM W KauyeCTBOM TMpeAO0CTaB/eHUs MYHUIUIAJbHOU
yCIyTy B AZIMUHUCTpALMY BK/TIOUaeT B ce0si TIpoBefieHHe TIJIaHOBBIX Y BHEIJIaHOBBIX
TPOBEPOK, BbISIBJIEHME M yCTpAaHEHHWe HapylLIeHWM MpaB 3asBUTE/EH, MOJIOKeHUH
AJIMUHUCTPAaTUBHOIO perjamMeHTa W [JpyTMX HOPMAaTMBHBIX TIPABOBBIX aKTOB,
pacCcMOTpeHue, TIDUHATHE pelueHun u MOATOTOBKY OTBETOB
Ha oOpaijeHve 3asBUTe/ied, COJep)KaIl[UX >Kalo0bl Ha pelleHus, AelCTBUs
(be3meiicTBHE) IOPKHOCTHBIX JIMII.

89. ITpoBepku MOTYT OBbITh IJIAHOBBIMU ¥ BHETJIAHOBBIMU.

[TnaHoOBbIe MPOBEPKU TMOJHOTHI U KauecTBa IMpeJoCTaB/IeHUs] MYyHULIUNATbHOU
yCAyTd B AZIMUHHCTpALMU TIPOBOASITCS HE pexXke OJHOT0 pas3a B ro/i Ha OCHOBAaHUU
MaHOB. BHeriaHOBbIe TIDOBEPKU TIPOBOASTCSA TO TIOPYYEHUID DPYKOBOAUTES
YTOMHOMOUEHHOTO OpraHa WX JiMlla, ero 3aMelllarolero, Mo KOHKPeTHOMY
oOpallleHWI0 3aMHTepeCOBaHHBIX JIMI].

[TpoBepkU TOMHOTHI U KadyecTBa MpeAOCTaB/IsIeMON MYHMIUIAIBLHON YC/IyTH
TIPOBOZISITCSI HA OCHOBAHWU PACMOPsPKeHUs TlaBbl FOPO/ICKOTO OKpyra PeTHHCKUM.
115 mpoBejeHus IpoBepKU (hOPMUPYeTCsi KOMUCCHSI, B COCTaB KOTOPOW BK/TFOUAIOTCS
MYHULIAMA/IbHBIE C/Ty>Kalyue YTI0THOMOUYeHHOTO OpraHa, Y uypexJeHusl.

Pe3ynbTaThl TMpoOBepKH OGOPMJISIIOTCS B BHJE 3aK/JIOUYeHUs, B KOTOPOM
OTMEYalOTCHd BbISIBJIEHHbIE HENOCTaTKU W TIPeJJIOKeHUs] T0 WX YCTPAHEHHUIO,
3aK/IFOUeHUe TIOAMUChIBAeTCS ujeHaMd KoMuccuu. C  3aK/IloueHHueM 3HaKOMSITCS
JNOJDKHOCTHBIE JTMLA Y TIOJTHOMOYEHHOTO OpraHa v Y upexXJeHus.

90. M®L, creunanuct M®PII HecyT OTBeTCTBEHHOCTb, YCTAaHOBJIEHHYIO
3aKOHOAaTebCcTBOM Poccuiickor Pefepaiiyu:

3a TIO/THOTY Tepe/iaBaeMbIX YTIOJIHOMOUYEHHOMY OpraHy, MpefoCTaB/stoIemMy
MYHULIUMNAJbHYIO YCIYTY, 3asiBieHUA O TIpe[ioCTaB/IeHWHA MYHHULIMMNAJIbHOW YCIyTU
¥ UX COOTBETCTBUEe [epejaBaeMbIM 3asBuTesieM B MODL] cBeseHUsM, WHBIX
JIOKYMEHTOB, [IPUHSATBIX OT 3asiBUTEJIS;

3a CBOEBPEMEHHYI0 repesiauy Y TIOJTHOMOYeHHOMY OpraHy, MpeoCTaB/IsoIeMy
MYHULIUNAJBHYIO YCIYyTy, 3asgBA€HUMA O TpeJoCTaB/I€HWA MYHMLUIIAIbHBIX YCIIYT,
WHBIX CBeJleHHM, JOKYMEHTOB U (W) UH(POpMaLH, TIPUHSTLIX OT 3asiBUTeJIel;
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3a cobsrofieHre TpaB CyOBEKTOB TMepPCOHANbHBIX [JaHHBIX, 3a COO/MO/IeHue
3aKOHOZaTenbcTBa Poccuiickoit Pejepalivy, yCTaHABIMBAIOLIETO OCOOEHHOCTU
oOpaitieHus ¢ uHhopMalyeid, I0CTYI K KOTOPOU orpaHryeH (efiepasbHbIM 3aKOHOM.

OTBeTCTBeHHOCTb [JO/DKHOCTHBIX JIML| OpraHa, IpeoCTaB/IsoIero
MYHULIATIAIBHYIO YCIYTY, 3a pelieHus U AectBus (Oe3aeiicTBue), IpUHUMaeMble

(ocywecTBsieMble) UMM B X0/Ie MPel0CTaB/IeHUs] MyHULIUNATIBHOU YCIyTH

91. Jo/KHOCTHOE JIULO HeceT IepCOHaIbHYH OTBETCTBEHHOCTD 3a:

co0/ro/ieHre yCTaHOB/IEHHOTO TIOPsiika TpreMa JIOKyMeHTOB;

MpUHATHAE HaJjeXaldX Mep MO0 TOJHOM W BCeCTOPDOHHEM TIpOBepKe
Npe/iCTaB/Ie€HHbIX JOKYMEHTOB;

coO/oZileHre CPOKOB pPacCMOTPeHHsi JOKYMEHTOB, cCOOJIfofZieHre TIopsiiKa
BbIJ]JaUM JJOKYMEHTOB;

yueT BbIIaHHBIX JOKYMEHTOB;

CBOeBpeMeHHOe (OpMHpOBaHUWe, BeJeHWe U  Hajjie)kallee XpaHeHHue
JIOKyMEHTOB.

[To pe3ysnbTataM MpPOBeJ€HHBIX MPOBEPOK B C/iyyae BhISIBJIEHWS HApYyLIEHUU
MpaB 3asiBUTE/Ie M HHbIX HapylleHWd K BUHOBHBIM JIML|aM TPHUMEHSIIOTCS Mephbl
OTBETCTBEHHOCTH, YCTaHOBJIEHHbIE 3aKOHOaTe/IbCTBOM Poccuiickon ®efeparyu.

[Toso>keHus1, XapakTepu3yroiiyie Tpe6oBaHUS K MOPSIAKY
1 hopMam KOHTPOJIS 3a TIpe/loCTaB/AeHueM MyHUIUIaIbHOW yC/IyTH, B TOM YMC/ie
CO CTOPOHBI FPaXk/iaH, UX 00beIMHEHUH W OpraHu3al[uit

92. KoHTpo/b 3a NpejocTaBieHreM MYHULIMIIAIbHOU YCIYTH OCYILeCTBIIeTCs
B hopMe KOHTPOJISI 3a COOJII0ieHreM TI0C/Ie/J0BaTeIbHOCTU e CTBUH, Orpe/ie/ieHHbIX
AJIMUHUCTPaTUBHBIM perj1aMeHTOM TI0 MCIIOJHEHWI0 MYHMIUIAIbHOW YCIyTH, U
MPUHSATUEM pelIeHWd [JO/DKHOCTHBIMU JIML[aMU TIyTeM TpOBeieHUsI TPOBEPOK
coOMOfieHNsT YW WCIIOJIHEHUS  JIO/DKHOCTHBIMU — JIWIIaMU ~ AJIMUHHCTpAIiUM U
YupexxiieHusi HOpPMaTHMBHBIX  TIpaBOBBIX  aKTOB  Pocculickont  ®epepaiiuy,
CBepA/iOBCKOM 00/7acT, a TakXke TIOJIO)KeHUN HacTosiiero AJMUHHACTPAaTUBHOIO
perjiameHTa.

93. I'paxxmane, UX 00beAMHEHUS Y OPTraHU3aL|H /11 OCYIIIeCTBIEHUS KOHTPOJIS
3a TIpefoCTaB/Ie€HWEM MYHULMMNAJIbHOM yCAYTM MMEKOT [IpaBO  HarpasJisATh
WHAVBUya/lbHble W  KOJ/UIeKTHBHble oOpallleHHss C TpeAjioKeHUssMU 110
COBEpILLIEHCTBOBAHUIO TIOPsAJKAa MpeJOCTaBAeHUs] MyHULMIIAIbHOU YCIYTH, a TakXe
»Kaio0bl 1 3asiB/IeHUs Ha JielicTBYs (Oe3/ieficTBHe) O/HKHOCTHBIX JIUL] M IPUHSATEIE UMU
pellleHs], CBsI3aHHbIe C Mpe0CTaB/IeHueM MYHULIMINAIBHOM YCIIYTH.

94. I'paxkgaHe, X 00ObeVMHEHUSI U OPTaHU3al[MU B C/Iyyae BbISIBJIeHUsI (aKTOB
HapyLLUeHUs MOpsiKa Mpe0CTaB/IeHUsl MyHULIMITAIbHOM YC/IyTH WY HeHajiexxallero
WCTIO/THEHUST perjlaMeHTa BIpaBe 00paTUThCS C »Kanmo0oi B A IMUHUCTPALIUIO.

Pa3pnen 5. [locynebHblit (BHeCYAeOHbII) MOPSAZOK 06)Ka/I0BaHMsA peleHHiA
U JleiicTBIi (Oe3eiiCcTBYS) OpraHa, MpPej0CTaB/ISIONIero MyHHUIUITALHYIO YCIyTY,
€ro JAOJ/DKHOCTHBIX JIUL] 1 MyHULIMIIA/IbHBIX CITY KAIlUX, a TAKXKe PeIleHud U AelCTBUN
(6e3neiicTBIS) MHOTOGYHKI[MOHA/ILHOT'O LIEHTPa MPeA0CTaB/IEHHs I'OCYJapCTBEHHBIX

Y MyHULUIA/IbHBIX YCIYT, PA0OTHUKOB MHOIO()YHKIIMOHA/ILHOT'O LIEHTpa
IIPeA0CTaB/IEHNUS FOCY/JAPCTBEHHBIX ¥ MyHULUITALHBIX YCIIYT
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WubopMariius /it 3aMHTepeCOBaHHbBIX JIUL] 00 KX TTpaBe
Ha Jlocyje0Hoe (BHecyebHoe) obrkanoBaHue felcTBui (0e3meicTBYsA) U (M)
pelleHul, OCylleCTB/IsIeMbIX (PUHSTHIX) B X0/ie MPe0CTaB/IeHUs] MyHULIAAIbHOU
ycyrH (ganee — >kanoba)

95. 3asBUTeNbL BMpaBe 00)KajoBaTh pellleHUsT U JAelcTBus (Oe3zericTBue),
MIPUHSTBIE B XOJle TPeAOCTaB/eHUsI MYHULMIAAbLHOW yCIyru AJMUHUCTpaLed U
YupexzaeHuewm, TipeI0CTaBJISIOIUM MYHULUTIATbHYIO yCIIyTy,
ero /0/DKHOCTHBIMH JIMIAMU, a TaKKe pelneHus u AeictBus (Oe3geiictBrue) MPII,
cnerfuamctoB M®L] B focyne6HOM (BHecyZieOHOM) MOPsiKe, B TOM UKCJIe B C/TyUasix,
npeycMoTpeHHbIX cTtatbeid 11.1 depepanbHoro 3akoHa ot 27.07.2010 Ne 210-P3.

Opranbl roCy[apCTBEHHOM BJIaCTU, OPTaHU3alIUM U YII0JTHOMOYEHHbIe
Ha pacCMOTpeHHUe Kao0bl /Ui, KOTOPBIM MOJKEeT OBITh HarlpaBJieHa »kanoba
3asiBUTENs B ocyAebHOM (BHecyieOHOM) mopsiiKe

96. B cayuae o6)kanmoBaHMs pellleHUd U JAelcTBui  (Oe3meicTBUS)
AJIMUHUCTpALMU U YUpeXX/eHusl, TIpeZoCTaB/Is0IIero MyHULUIIAIbHYO YCIYTY, ero
JTIOJDKHOCTHBIX JIUI] U MYHUIUTATbHBIX CTY>Kall[UX Y TI0JITHOMOUYEHHOI'0 OpraHa »kanoba
T0/IaeTCst J/1s1 PACCMOTPEeHHsI B A IMUHUCTPALMIO B MMCbMeHHOM (hopMe Ha OyMa)KHOM
HOCUTeJIe, B TOM UMCJie TIPU JIMYHOM TpreMe 3asiBUTessi, B 3JIEKTPOHHOU (opMe, 10
roure uau yepe3s MPILI.

Kamoby Ha pemenus u genctBust  (Oe3felicTBre) AJMUHUCTpAIUd U
YupexxaeHusi, NpeJOCTaB/ISIOLMX MYHULIMIIAbHYIO YC/IYTY, €r0 A0/DKHOCTHBIX JIUL] U
MYHULIUMNAJBHBIX CIY>KAlllMX TaK)Ke BO3MOXXHO TMOJaTh B OpraHbl MPOKYpPAaTyphbl B
nmUcbMeHHOW (opme Ha OyMa)kKHOM HOCHTe/le, B TOM UHC/Ie TPU JTMUYHOM IIpHeMe
3asiBUTeJIsA, B 3JIEKTPOHHOU (popMe, 10 1iouTe uin uepe3 MPLI.

97. B ciyuae oG)kasioBaHUWs pelleHnid U pedictBuid (6e3metictBusi) M®IL,
cnetpanucta M®L] xanoba mozgaercs jjsi paccMmotpeHusi B MLl B mucbMeHHOM
dbopme Ha OyMa)kHOM HOCHTe/le, B TOM UWCJIe TIPU JIMUHOM TIpHeMe 3asiBUTe/Is, B
371eKTPOHHOM (hopMe WM TI0 TouTe.

JKanmoby Ha pemienuss u febictBus (6e3gerictBre) M®PII Takke BO3MOXKHO
nojath B MUHHCTePCTBO LM(PpPOBOro pa3BuTUs U cBsi3u CBepzyioBCKON o0macTu
(mamee — yupeauresnis M®LI), B micbMeHHOU (hopmMe Ha OYyMa>KHOM HOCHTeJe, B TOM
yuCsie TIpU JIMYHOM TIpreMe 3asiBUTesIsi, B 37IeKTPOHHOM (opMe, TI0 1OYTe WK Yepe3
M®II.

Crioco6s1 nHGOOPMUPOBAHUS 3asiBUTE/IEH O TTOPsIKe TT0/Iaul U paCCMOTPeHMUs
»Kaso0Obl, B TOM YKCJIe C MCT0/Ib30BaHreM EfnHOTo mopTasa

98. AgmunucTpauus, M®II, a Takxke yupeaurens M®PL] obecrieunBatoT:

1) undopmupoBaHue 3asiBUTe/ieli O TOpsiAKe O00kajoBaHUS pelleHrud U
Jnevicteuil  (Oe3meiicTBUs) AJMWHUCTPALMA W YUDEXKIEeHHs, TIpe[0CTaB/ISIONIX
MYHULIUMNA/NbHYIO YCIYTy, €ro JO/DKHOCTHBIX JIMI[ U MYHMIUIIAJBHBIX C/Iy’Kall[UX,
perieHuit U Jeticteuii (6e3aeiicteusi) M®LI, ero J0/MKHOCTHBIX JIUL M CTIEI[AATMCTOB
MOCPeJICTBOM pa3MeleHus1 MH(OpMaLuu:

Ha CTeHZ,aX B MeCTax MpeloCTaB/AeHUsI MyHULUTIAIbHBIX YCIIYT;

Ha oOdUIMaTbHBIX CalTax OpraHoOB, MPeJOCTAB/SIOUMX MYHULUNA/IbHbIE
ycayru, M®II (http://mfc66.ru/) u yupepgurens M®L] (http://dis.midural.ru/);
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Ha EpguHom nmnoprase B pasfene «JlononmHuTenbHas — MH(OpMAaLUs»
COOTBETCTBYOILIEN MYHUIUIIAILHOW yCIYTH;

2) KOHCY/IbTUPOBAaHWE 3asBUTe/IeM O TOpsiiKe 00yKa/oBaHUSI peIleHnd |
nevictBuii  (Ge3zelicTBUs) AJMUHHUCTpALMA U YUDPEXXeHHs, TPeA0oCTaB/IAIOIIero
MYHULMTaJAbHYIO YCIYTy, €ro AO/DKHOCTHBIX JIML U MYHULIMMAIbHBIX CIy’KaluX,
perieHuit u gerictBui (6e3aeticteusi) M®II, ero J0/mKHOCTHBIX JIML] U CITELIUAJIMCTOB,
B TOM UmcJie 1o TeseOHY, 37IeKTPOHHOM TouTe, TIPU JIMYHOM TpHeMe.

[TepeueHb HOPMaTUBHBIX MMPABOBLIX AKTOB, PETYJIMPYIOIIUX TTOPSI0K
nocyaebHoro (BHeCyje0HOr0) 00>Ka/ioBaHUsI PeIIeHrH U JlelicTBUi (0e31elicTBYS)
oprasa, rpej0CTaB/ISIFOIIero MyHULIUNATIbHYIO YCIYTY, €ero J0/DKHOCTHBIX JIUL]

Y MyHULIMNATbHBIX TPAXXAAHCKUX CTY>KAIlUX, a TAKXKe PELleHU U TeUCTBUN
(6e3meticTBHS) MHOTO(MYHKI[MOHA/TLHOTO 1IEHTPA MPe0CTaBIeHUs TOCYAapCTBEHHBIX
1 MYHMIUTANbHBIX YCIYT, PAOOTHUKOB MHOTO(YHKI[MOHA/ILHOTO 1IeHTpa
ripe/i0CTaB/IeHUs TOCYJaPCTBEHHBIX U MYHUIUIIA/IbHBIX YC/IyT

99. IMopsimok mocyaebHoro (BHeCy1e0HOT0) 00yKa/I0BaHUS PellieHU U IeMCTBUI
(6e3meiicTBUsl) AJMUHUCTPALIMM W YUpPeXXJeHHUs, ero JO/DKHOCTHBIX JIUI[ U
MYHUIUTIAMBHBIX C/TY>KAIllAX, a TakKe peleHUd u AerctBuid (be3mericteusi) M®PII,
criefuanuctoB M®L] perysvpyercs:

1) cratesimu 11.1-11.3 ®PegepanbHOro 3akoHa ot 27 utosig 2010 roga Ne 210-D3
«O6 opraHu3alyy Tpej0CTaB/IeHHUs TOCYJapDCTBEHHbBIX ¥ MYHULIMTIABHBIX YCTYT»;

2) moctaHoBneHreM [IpaButenbctBa CBepgoBckoi obsactu ot 22.11.2018
Ne 828-II1 «O6 yrBepxkaeHuu I[losoxkeHuss 00 OCOOEHHOCTSAX TIOJAUM M
paccMoTpeHust >kano0 Ha pelneHust U JedcTBusi (Oe37eiicTBUe) WCIIOTHUATETbHBIX
OpPraHoB TOCy/apCTBeHHOW BjacT CBepaAJOBCKOM 00J1aCTH, MpeoCTaB/ISIONIIX
roCcyJlapCTBeHHbIe YCIYTH, UX JO/DKHOCTHBIX JIWL], TOCY[apCTBEHHBIX TPaKJaHCKUX
Cy’KalldX WCIIOTHUTEe/TbHBIX OpPraHOB TOCyAapCTBeHHOM Byactu CBep//IOBCKOU
obacTy, Tipe/i0CTaB/ISIOIINX rocy/lapCTBeHHbIe YCIyTH, a TaKXe
Ha peieHuss U felictBusi  (Oe3zelicTBUe) MHOTO(YHKLIMOHAJIBHOTO —IjeHTpa
TIpe/IoCTaB/IeHHs TOCYapCTBEHHBIX M MYHULIUIA/IBHBIX YCIYT U ero pab0THUKOBY;

3) pacnopsbkeHreM riaBbl ropo/ickoro okpyra Pedtunckuii ot 06.06.2016 roga
Ne 360-p «O Ha3HaueHWM OTBETCTBEHHBIX JIMI] 3a TPHUEM W 00paboTKy >kamob c
WCTIO/Tb30BaHWeM  WHGOpPMAI[MOHHOW  cucTembl, obecrieunBaroiieii  mpoiiecc
nocyznebHoro (BHecyzieOHOT0) 00’Ka/ioBaHUS pellleHud U JercTBui (Oe3eicTBus),
COBEPILIEHHBIX MPU MPeJOCTaBIeHUU I'OCYAAPCTBEHHBIX U MYHULUIAIBHBIX YCIIYT».

100. ITonHass wHbOpPMAaLMS O MOPSAKe IMOAAUM W paCCMOTPEHMs >Kalo0bl Ha
peiieHusi W felictBus  (Oe3meiicTBue) AZMHHHCTpAIUM W YUpeXIeHWUs,
MpeAiOCTaB/SIIOIINX ~ MYHULMMAAbHYI0  YCAYry, €ro  JO/DKHOCTHBIX  JIMI]
W MYHUIUIA/IBHBIX CJTy>Kall[UX, a TakKKe peleHus U getictBus (6e3gericterue) MOII,
crieruanuctoB M®L] pasMmelijeHa Ha EfquHoM 1ioprane B pasfesie «/lonosHuTebHas
vH(oOpMalusl»  COOTBETCTBYIOIlEM  MYHMLMMNAJAbHOW  YCAYTMA MO  aJipecy:
http://www.gosuslugi.ru.



[Tpunoxxenune Ne 1

K AZIMVHUCTPaTUBHOMY perJjlaMeHTy I10
1pei0CTaB/IeHNUIO MYHULIUNATbHON
ycnyru  «[Ipuem  ucmonHUTENBHOM
JOKYMEHTALUX /i1 BeJleHUsI CBOJHOIrO
IJlaHa  Ha3eMHbIX M TI0/3€MHBIX
KOMMYHMKALIUM U COOPY>KEHU»

®OPMA
3asIBJ/IEHIS O IIPHEME UCIIO/IHUATE/THHOM JJOKyMEHTALUH /151 BeZleHHUsI CBOAHOIO
IUIaHa Ha3eMHBIX Y I10J3eMHbIX KOMMYHUKALMA U COOPY KeHUH

3asgBjieHUe

2.1.

(YKa3pIBaeTcsi HauMEHOBaHME OpraHa MECTHOrO CaMOyIIpaB/IeHHWs MYHHLIMIIAIbHOTO
obpa3oBaHUsl WM TO/BEJOMCTBEHHOE eMy yupex/eHHe, YIIOJTHOMOYEHHOe Ha TpueM
VICTIOJIHATe/TbHOW JJOKYMEeHTAL[Uu [/ BeZleH!s1 CBOAHOIO IJlaHa Ha3eMHBIX U T0/[3eMHBIX
KOMMYHUKAaLIAWA ¥ COOPY’KEeHUI)

(Zamee — Yo/IHOMOYEHHbBIN OpPraH)

[Tporiy npeAoCTaBUTh MyHULIUIIATBHYIO YCIYyTy «IIprem UCIOHUTEeIbHOM JOKYMeHTaLlUU JJ1s
BeJleHUs1 CBOAHOIO I/laHa Ha3eMHbBIX M MO/[3eMHbIX KOMMYHHKALIUI U COOPY>KEHU»

HanmeHoBaHHe 00beKTa CTPOUTE/NbCTBA (PEKOHCTPYKIIWK):
4.1

Azipec 06BeKTa CTpOUTE/NBCTBA (PEKOHCTPYKLUH):
4.2.

3asiB/ieHue TIpe/|CTaB/IsIeTCs

3asdBUTe1IeM

TIpe/ICTAaBUTE/IEM 3asIBUTEIS

CBenieHus1 0 3asiBUTe e (MpeCTaBUTEe):

¢ur3uueckoe MULIO:
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dhamunus

1Ml (TIOJTHOCTBIO)

0TUeCTBO (TTOJTHOCThHIO)

JNIOKYMEHT, yZ0CTOBEPSIFOLII
JTUYHOCT:

BU/J] cepusi HOMep
KeM BbIIaH KO/ JlaTa BblJauu
rofipaseneHusi

« » r.

azgpec  MeCTa >KUTeJbCTBa
(peructparnuu)

TenedOH /1Sl CBS3U

aZipec 3/IeKTPOHHOM TIOYThI

HaMMEHOBaHHE N PEKBU3UTHI JOKYMEHTA, IIOATBEDXKAAIOIIEr0 MMO/THOMOYMSA IMPpeACTABUTEIIA

rpuanueckoe Jio:

I10/THO€ HaMMEHOBdHIEe:

OI'PH

VHH

KIIIT

IOpUIUUeCKU W TIOYTOBBIM
azpec

TenedOH 1S CBS3U

aZipec 3/IeKTPOHHOM TTOYThI

HaMMEHOBAHHE U DEKBU3UTLI JOKYMEHTA, ITOATBEPXKAAIOIIEro IMOJIHOMOYUA TIpeACTaBUTE/IA

[Tpomry YNonHOMOYeHHBIM OpraH HarpaBUTh pelleHre O IpueMe HCIIOJIHUTE/TbHOU
JOKyMEHTalUM /i1 BeleHWs CBOJHOIO IJlaHA Ha3eMHbIX Y MO/3€MHBbIX KOMMYHHUKALUU M
coopy>keHui, b0 pelieHre 06 OTKa3e B preMe UCTIOTHUTeTbHOM JOKYMeHTal[|uu [1Jisl BeleHHsI
CBO/IHOTO T/laHa Ha3eMHbBIX U MO/j3eMHbIX KOMMYHHUKALIUI U COOPY>KEeHUM:
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[OUYTOBBIM B M®DIL]
OTIIpaBJ/ieHueM

Ha ajpeC 3/1eKTPOHHOU
TOYTBI

HcnonHuTtenbHas AJOKYMEHTAalWs, IIpu/idraeéMasd K 3dsBJ/IEHUIO:

8 (B cnyuae HatipaByieHust ZIP-apxuBa onucbiBaeTcs repeueHsb (aiiioB, BXOSAIIUX B COCTaB TaKOTO
apxvBa)
HavMeHOBaHUe JloKymeHTa (catisia) dbopmar JIOKyMeHTa
(datina)
KosruecTBO MpuioKeHHbIX TI0KYMeHTOB ((paiiioB):
9
[ToaTBep>Kaar0 CBOe CorJiacHe, a TAakXKe COTJiache Mpe/iCTaB/IsieMOro MHOIO /LA, Ha 00paboTKy
repCoHaIbHBIX J@aHHBIX YTI0JTHOMOUEHHBIM OPraHOM.
[pepymnpexxeH (a) 06 OTBeTCTBEHHOCTH 3a TpeJOCTaB/ieHNe 3aBeJjOMO JIOXKHOM MH(opMaru
1 HeJJOCTOBEPHbBIX JJaHHBIX.
[Toanuce Hara
10
« » T.
(moamuch) (uHULMABI, PamMuIMs) —

11

OTMmeTKa CriequainCTa, IPpUHABIIETrO 3ad4BJ/IEHUE U TIPU/IOKEHHBIE K HEMY NOKYMEHTBI ((baﬁf[bl):




